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TepMHUHBI U onIpeIeSIeHUst

TepMuHbl W ONpENENEHUs, WCIONb3yEMblE B HACTOSIIEM aJMUHUCTPATUBHOM DETJIAMEHTE
IIPEJOCTaBICHUS] MYyHULUNAIbHOW yciyru «lIpuBaTuzamust >KMIbIX IOMEIIEHUH MYHUIUMNAIBHOIO
KHJTUIIHOTO (poHAa» (anee — AAMUHUCTPATHBHBIN periaMenT), ykasansl B [Ipunoxennn 1 k HacTosmemMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

|.O01mme mos10KeHus
1. Ipeamer peryJupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AaMUHHCTpATUBHBIN peraamMeHT yCTaHaBIIUBAET CTaHAapT MIPEI0CTaBIICHUS
MYHHIUMATBHOU yeuyru «[IpuBaTu3anus )KUIbIX MOMENICHH MYHUIIUIAIBHOTO KHJIUITHOTO (OHIa»
(manee — MpyHununagpbHas yciayra), COCTaB, IIOCJIEJOBATEIbHOCT M CPOKH  BBINOJHEHUSA
aJIMUHUCTPATHUBHBIX MPOLEAYP MO MPEIOCTAaBICHNI0 MYHUIMITATBHOMN yCIyrH, TpPeOOBaHUS K TOPSIKY UX
BBITIOJTHEHUS, B TOM 4YHCJIE OCOOCHHOCTH BBIMOJIHEHUS aAMHUHHCTPATUBHBIX MPOIEAYpP B AJIEKTPOHHOM
dopme, a TakKe OCOOCHHOCTH BBIMOJHEHHS aJMUHUCTPATUBHBIX MPOLEAYP B MHOTO(QYHKIIMOHAIHHBIX
LEHTPax MPEeIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr MocCKOBckoW obnactu (manee —
M®II), ¢opmMbl KOHTpOJII 32 HCHOJIHEHHWEM AJIMUHUCTPATHBHOTO pETJIAMEHTa, JOCY/eOHBIH
(BHecyneOHBII) MOPSAA0K 00XKaoBaHUs pelieHUH U AeiicTBuii (O0e3neicTBuUs ) agMUHICTpauu ['opoackoro
okpyra [llarypa MockoBcko# obnactu (nanee — AAMHUHUCTPALNS ), TOJDKHOCTHBIX JIUI AJIMUHUCTPALIUH.

2. Jlnua, uMerouye NpaBo Ha nojay4enne MyHMIUNAIbHON yCayru

2.1. Jluuamy, UMEIOIIMMU TPaBO Ha NOJIy4eHUe MYHMLMIAIBHOM YCIyrd, SBISIOTCS
¢usnueckue nmuna — rpaxnane Poccuiickoit deneparyy, MOCTOSHHO TPOKUBAIONINE HA TEPPUTOPUHU
I'oponckoro okpyra Illatypa MockoBckoil 001acTH, 3aHHMAIOIIME KWIOE MOMELIEHHE Ha YCIOBHAX
COLIMAJIbHOTO HaliMa, B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIUE, 3a0POHUPOBABIINE KUJIbIE TOMELIEHUS (110
MeCTy OpOHHMPOBAaHUS >KMJIBIX IIOMEIIEHUI) M HE YTpaTHBILIME IPAaBO Ha NPUBATH3ALMIO SKUIOTO
nomelneHus (nanee — 3asiBUTEIN).

3. TpeOGoBaHus k NopsAaAKY HHGOPMHUPOBAHUS 0 NpeAocTaABIeHUH MYHHIUNIAIBHOR yCIyTH

3.1. IIpuem 3asBureneit mo BOpocy nNpeaocTaBieHuss MyHHUIMIIATbHOMN YCIyTH OCYILECTBIISETCS
B COOTBETCTBUHU C OPraHU3AllMOHHO-PACIOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALUU, OTBETCTBEHHOMN
3a penocTaBiieHne MyHUIINIIaIbHON yCIyTH.

3.2. Ha odunmanpHOM caiiTe AQMHUHHCTpanuu (majnee — calT AJIMHHUCTpAIlM) B CETH
«Uutepuer», B PI'Y u PIII'Y o06s3arenbHOMY pa3MEIICHUIO TMOJICKUT CIEAyIoIas ClpaBOYHas
nHpopmanus:

- MECTO HaxOXJeHHUs M rpaduk paboThl AJMHHHUCTPALUH, €€ CTPYKTYPHBIX IOJpa3ieieHuH,
MPEIOCTABIAIOMNX MYyHUIIMTIATIBHYIO YCIYTY;

- ClpaBOYHbIE TeNe(OHbl CTPYKTYPHBIX MOJApa3ieieHUi AIMHHHUCTPALUH, YYaCTBYIOIIUX B
npeaocTaBieHnn MyHUIIUMIIATBHOM YCIyTH, B TOM YHClie HoMep TenedoHa-aBTonH(popmaTopa;

- azpeca opUIMATIBHOTO CaifTa, a TaKXKe IEKTPOHHOU MOYTH U (WiIK) GOpMbI 0OpaTHOH CBSI3U
AnmunucTpanuu B cetu «MHTepHET».

3.3. AaMuHuCTpanus o0ecreyrBaeT B YCTAHOBICHHOM MOPSAIKE pa3MeIleHHe U aKTyalu3aIuio
CIpaBOYHON MH(POPMAIMK B COOTBETCTBYIOMIEM paznene PI'Y. Mndopmanus o rpaduke (pexxnme) padoTsl
AJIMUHUCTpalUM M CTPYKTYpPHBIX NOApa3AeneHUul AJIMUHUCTpauuu Yyka3aHa B Ilpunoxxenun 2 k
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. UndopmupoBanue 3asBuTeNel MO BOMpOCaM MPeAOCTaBIeHUS MyHHLIMNAIBHON YyCIyru
OCYILIECTBIISETCS:

a)  myTeMm pa3MmelneHus nHopMauu Ha caiite Anmunucrpauuu, PIITY;

0)  JOJDKHOCTHBIM JIMIIOM, MYHHUIMIAJIbHBIM CIYXKallUM, pPaOOTHUKOM CTPYKTYPHOIO
Nozipa3JesieHnss AJIMUHUCTpPALMU, OTBETCTBEHHBIM 3a MPEAOCTaBiIeHHMEe MyHUIMNAIBHON yCIyTHd, MpH
HEMNOCPECTBEHHOM O0OpallieHUH 3asBUTEIN B AIMUHUCTPALIUIO;

B)  IyTeM MyOJUKaluH WH(OPMAIIMOHHBIX MaTepHalIOB B CPEJCTBAX MACCOBOM MH(OpMaIuy;



I)  IyTeM pa3MelleHus Oponop, OyKIETOB U JPYTUX MEYaTHbIX MaTepUaIOB B MOMEIIEHUAX
AJMHHHCTpAIUH, NpeIHa3HAuYCHHBIX Ul pueMa 3asBUTeNel, a TakKe WHBIX OpTaHu3aluil Bcex Gpopm
COOCTBEHHOCTH I10 COIJIACOBAHUIO C YKa3aHHBIMM OpraHU3aLusAMH, B TOM yucie B MOL;

)  TMOCPEACTBOM Telle()OHHOM U (PaKCUMIIILHON CBSI3H;

€)  IOCPEICTBOM OTBETOB Ha NHCHbMEHHbBIE U yCTHBIE OOpalleHus 3asBUTEIEeH MO BOIpocaM
IIPEAOCTaBICHUs] MYHULIUITAIBHON YCIIYTH.

3.5. Ha PIIT'Y wu caifte AIMHHUCTpAIMK B LEJIAX HHHOPMHUPOBAHUS 3asBUTEIICH MO BOIPOCaM
npeocTaBieHUs] MyHUIMNAIBHON YCIIYTH pa3MeNaeTcs Cleayromas HHPopManus:

a) WCYEPNBIBAIOIIMKA  IepedyeHb  JIOKYMEHTOB, HEOOXOAUMBIX Ul  IPEJOCTaBJICHUS
MyHUIIMIIATBHON yCIIyTH, TpeOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKKe IepeueHb
JOKYMEHTOB, KOTOpbI€ 3asiBUTEIIb BIPABE MPEACTaBUTh 110 COOCTBEHHOIN MHUIMATUBE;

0) mepedeHb JUL], UMEIOIIUX NIPAaBO HA NOJyyeHue MyHUIIMNIAIILHOM YCIIYTH;

B) CpOK IIpeJocTaBieHuss MyHULIMNIAIBHOM yCIyrH;

I) pe3yiabTaThl NpeAocTaBiIeHUs] MyHUIIMIIAIBHOMN yCIyTH, OPSII0K IPEACTaBICHUS JOKYMEHTA,
SBJISIOIIETOCS Pe3yJIbTaTOM MpeAoCcTaBIeHUs MyHUIMTIATbHON YCIIyTH;

J1) MCUEPIBIBAIOIIUI EpeYeHb OCHOBAHUM JJIs1 IPUOCTAHOBIICHUS JIM OTKAa3a B IIPEIOCTABICHUN
MyHunMnaibHOR ycinyry;

e) umH(opMaIus O Mpase Ha JocyaeOHoe (BHeCYIeOHOe) oOkamoBaHue neicTBUl (0e31eiicTBIS)
U pelIeHul, IPUHATHIX (OCYILECTBIIAEMBIX) B X0/1€ IpeAocTaBIeH!s] MyHUIIMNATILHON YCIIYTH;

K) GopMbI 3asBICHUN (yBEIOMIJICHHIA, COOOIICHWH), HWCHOJb3yeMble NPU NPEAOCTABICHHU
MyHUIMIaabHOR YCIIyTH.

3.6. Undopmanusa na PIII'Y u caiite AIMUHHCTpaMU O MOPSAKE M CPOKaX MPETOCTABICHHS
MyHUIMIaABHON YCIIyTH NpeAoCTaBiseTcs OecIIaTHoO.

3.7. Ha caiite AIMHHHACTpAIIUH JIOTIOJIHUTEIHHO Pa3MEIIAtOTCS:

a) IMOJIHOE HAMMEHOBaHME M IIOYTOBBIM ajapec AJMUHUCTpAlMM, HENOCPEICTBEHHO
MpeIOCTaBIAOIEH MyHUIIMITAIBHYIO YCIIYTY;

6) Homepa TeneOHOB-aBTOMH(POPMATOPOB (MPU HAIWYMU), CHpPAaBOUYHbIE HOMepa Tele(OHOB
CTPYKTYPHBIX MOJpa3AeIeHUN A MUHUCTPALIUH, HEIOCPEACTBEHHO NMPEAOCTABISIOMINX MyHUIIUTAIBHYIO
yeayry,

B) pEeXHUM paboThl AIMUHUCTpALIUN;

r) rpaguk paboThl CTPYKTYpHOIO MOApa3AeieHNs, HENOCPEICTBEHHO NPEeAOCTaBISIONIETO
MyHUIMIIaIBHYIO YCIIYTY;

J1) BBIACP)KKM M3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEPXKALIUX HOPMBI, PEryJlupyroIue
JeSITeIbHOCTh AIMUHUCTPALIMU 110 IPEIOCTaBIeHNI0 MyHUIIMTIabHON YCIYTH;

€) IepeyeHb JMII, UMEIOLUX MPaBo Ha MolydeHue MyHUIIMNanbHON YCIYTH;

%) GopMbl 3asBICHUI (yBEAOMJIEHMH, COOOIIEHMI), HCHOJb3yeMble IpPU MPEAOCTaBICHUU
MyHUIMIaabHOR YCIIyTH, 00pa31bl U MHCTPYKIMH MO 3aM10JIHEHHIO;

3) TEKCT HACTOSIIEro AJIMUHUCTPATUBHOTO PErjlaMeHTa C MPHIIOKEHUSIMU;

M) KpaTKoe OMMCAHME NMOPSAAKA IPEAOCTaBIeHUS MyHUIIMIIAIBHON YCIIYTH;

K) TOPSAOK O0OKajlOBaHUSA pEIIEHUHM, JeHCTBUNH WM Oe34eCTBUS JTOJKHOCTHBIX JIMIL,
MYHUIIUTATBHBIX CIYXKAIIUX, PaOOTHUKOB AJMUHUCTpAIMM, NPEAOCTABIAIOMNX MYHUIMIAILHYIO
yCIayry,

1) uH(OpMamus O BO3MOXXHOCTU Yy4acTHsl 3asBUTENEH B OIIEHKE KadecTBa IMPEI0CTABICHUS
MyHuLMIaTbHON YCIYTH, B TOM YHCIIE B OLIEHKE 3(PPEKTUBHOCTH 1€ATEIBHOCTH T1aBbl A IMUHUCTPALUHY,
a TaKke CIPaBOYHO-MH(POPMALMOHHBIE MaTepuallbl, COJEpXKallue CBEIEHHs O MOopsAKe M crocobax
MIPOBEJICHUS OLIEHKH.

3.8. Ilpu undopMupoBaHUHU O MOPSAIKE MPeTOCTaBICHNUs MyHUIIMTIAIEHON YCIIYTH 110 TeNle(OHY
JOJDKHOCTHOE JIMLO, MYHUIMNANbHBINA CIyXaluil, paOOTHUK AJIMHHHMCTpAIM, HPUHSAB BBHI3OB IIO
TeneoHy, NPEACTABIsAETCA: Ha3bIBaeT (aMMUIIMIO, HUMs, OT4EeCTBO (IIPU HAJIUYUHU), JOJHKHOCTb,
HalMMEHOBAaHME CTPYKTYPHOTO MO/ipa3AeaeHnss AJIMUHUCTPALHH.

JIOJDKHOCTHOE JIMIIO0, MYHUITUITATIBHBIHN CITyKaIni, paOOTHUK A IMHUHUCTPAILIMH 00513aH COOOIIUTD
3asBurenio rpaduk npuemMa, TOUHbIH NOYTOBBIN afpec AIMUHUCTPAIMU, CTIOCO0 IPoe3/1a K HeMY, CITOCOObI
IpeJBapUTENILHON 3alIUCH IS JIMYHOTO pUeMa, TpeOOBaHMsI K TIMCbMEHHOMY OOpaIlEHUIO.
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NudopmupoBanune mo TtenedoHy O TMOpsAAKE NpenocTaBicHUs MYHHIMNAIBHOW YCIyTH
OCYILECTBISICTCA B COOTBETCTBUU C IpauKOM pabOThl AJIMHUHUCTPALIUH.

Bo Bpems pasroBopa [JODKHOCTHBIE JIMIA, MYHHULUNAJIbHBIE CilyXalue, paOOTHUKU
AJMHHHCTpAIH 00513aHbI TPOU3HOCUTH CJI0BA YETKO U HE MPEPHIBATH PA3roBOp MO MPUUKHE MOCTYIIIICHUS
JPYyroro 3BOHKA.

[Ipu HEBO3MOXXHOCTH OTBETHTH HA TOCTAaBJICHHBIC 3asBUTEJIEM BOINPOCHI Tele(OHHBIH 3BOHOK
IepeasipecoBbIBaeTCs (IEPEBOJUTCS) HAa JPYroe MOHKHOCTHOE JIMIO, MYHHMIMIIAIBHOTO CIIY’KallEro,
paboTHHKa AnMUHHCTpauu Ju00 oOpaTuBIIeMycs cOO0IIaeTcss HoMep TenedoHa, Mo KOTOPOMY MOXKHO
MOJTYYUTh HEOOXOAMMYI0 HH(POPMAITHIO.

3.9. Ilpu orBerax Ha TeneOHHBIC 3BOHKM M YCTHBIE OOpamIeHHs MO BOIPOCaM K TOPSIKY
npenocTaBiieHuss MyHUIMNAIBHONW YCIIyTH MYHUIUIAIBHBIM CIYXKalUM, PAOOTHUKOM AJMHHHUCTpALNH
oOparuBIIeMycsi cooOIaeTcs ciaenyromnas nHpopmarms:

a) O IepeyYHe JIML, UMEIOUINX MPaBo Ha MnosiyueHrue MyHUIUMNaabHON YCIIyTH;

0) 0 HOPMAaTHBHBIX TPABOBBIX aKTaX, PETryJUPYIOIMIUX BOMNPOCH  MPEIOCTABICHUS
MyHunMnaabpHoOR yciyru (HaMMEHOBaHMe, J1aTa U HOMep MPUHATUS HOPMAaTUBHOI'O IIPABOBOI'0O aKTa);

B) O MepevyHe JOKYMEHTOB, HEOOXOAUMBIX Ul MOJy4eHruss MyHULIUIIaIbHOU YCIYTH;

I') O CpoKax IpeaocTaBieHUss MyHUIIMNIAIbHON YCIIyTH;

1) 00 OCHOBAHUSX VIS MPUOCTAHOBICHUS MYHUIMITATBHON YCITyTH;

€) 00 OCHOBaHUSX JJIs OTKa3a B NPEAOCTaBICHUY MyHUIMIIAIbHON YCIIyTH;

k) o mecte pasmenieHuss Ha PIII'Y, caiite AnmuHucTpanmu HMHQOpPMAKMU IO BOIPOCAM
npegocTaBiIeHUs] MyHUIIMNAIBHON YCITYTH.

3.10. UndpopmupoBanre 0 MOpSIKE MPeAOCTaBICHUS MyHUIMITAIBHON YCIyTH OCYIIECTBIISIETCS
TaKke 1o eauHomy Homepy TenepoHa KonraktHoro unentpa I'yOepHatopa MockoBckoil o0nactu
8-800-550-50-30.

3.11. AnmMunucTpauus  pa3zpabareiBaeT  MHQOPMAIMOHHBIE  MaTepHalbl 1O  MOPAIKY
npeocTaBIeHUs] MyHUIIMTIAIBHONW YCIYTH: MTAMSATKU, HHCTPYKIHH, OpOIIIOPHI, MAKETHI - H pa3MeIaeT Ha
caiite AqMuHUCTpauuy, nepeaaer B MOILI.

3.12. AqMHUHHUCTpAIIS o0ecrnieunBaer CBOEBPEMEHHYIO aKTyaJIu3aluio YKa3aHHBIX
MH(GOPMAIIMOHHBIX MaTepHaJIOB Ha caiiTe AJMUHUCTPALIMN U KOHTPOJIUPYET UX HAJTUUUE U aKTYaJIbHOCTh
B M®II.

3.13. CoctaB nH(popMalmu o NopsaaKe NpeaocTaBieH!ss MyHUIMNAIBHON YCIYTH, pa3MenaeMoi
B M®II, cOOTBETCTBYET pETMOHATILHOMY CTaHJAPTy OpPraHU3alUH JAEITeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX
LEHTPOB TMPEIOCTABICHUs TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX ycIyr B MOCKOBCKOWM o00macTu,
YTBEPKACHHOMY pacnopsbkeHueM MHHHCTEPCTBA TOCYJAapCTBEHHOTO YIIpaBiIeHUs, WH(OPMAIMOHHBIX
TeXHOJIOTUH U cBsi3u MockoBckoi obmnactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn k uH(OpMAIMKA O CPOKaxX M TOPSIKE MpeaocTaBiIeHns MyHUIUITATbHON yCITyrH
OCyIIECTBIsICTCS 0€3 BBINOIHEHUS 3asBUTEIEM KaKuX-1100 TpeOoBaHuil, B TOM uncie 6e3 UCIO0Ib30BaHuUs
MIPOrpaMMHOTO 00€ecledyeHts, YCTaHOBKa KOTOpPOTrO Ha TEXHMYECKHE Cpe/icTBa 3asBUTENs Tpelyer
3aKJIIOYEHHUS JIMIEH3UOHHOTO WIIM MHOT'O COTJIallleHHs ¢ MpaBoobiaiaTesieM MporpaMMHOro ooecredyeHus,
MpelyCMaTpUBAIOLIET0 B3UMaHUE IUIAThl, PEruCTpPalMi0 WM aBTOpU3ALMI0 3asBUTENS, WIH
IIPEIOCTABIIEHNE UM IIEPCOHAIBHBIX IaHHBIX.

3.15.KoHCcynbTpOBaHKE TIO  BOMpOCaM  NPEAOCTaBIeHUS  MYyHHIMNAIBHOW  YCIYyTH
JOJDKHOCTHBIMU ~ JIMIJAMM, ~ MYHUIUNAJIBHBIMH  CIY)XXalUMH,  paOOTHUKaMU  AJMUHHCTPALUU
OCYIIECTBJIISIETCSI OECIUTaTHO.

1. Crangaprt npegocraBiaeHusi MyHHIMNAIbHON yCJIYTH
4. HaumeHoBaHue MyHUIMIAJIBHON YCJIYIH

4.1, MynununaneHas yciayra «[IpuBatuzanus OSKWJIBIX TOMEUIEHHM MYHUIUIAIBHOTO
KHUITUIIHOTO (hOHJIa.

5. HammeHoBaHme oprana, npeaocrapisiromero MyHUIUNAJIBHYIO YCIYTY

5.1. Opranom, OTBETCTBEHHBIM 3a TMPEAOCTaBICHHE MYHUIUITATIBHON YCIIYTH, SBISICTCS
AJIMUHHCTpALIUSL.



5.2. AnmunHucTpanus obecreuynBaeT NpeaocTaBieHne MyHUIIUITAILHON YCITYTH B DJIEKTPOHHON
¢dopme mocpencrsom PIII'Y, nHa 6a3e MHOro(yHKIMOHAJBHOTO LIEHTPA, a TaKkke B HHBIX (opMmax,
MPEAYCMOTPEHHBIX 3aKOHOIATEBCTBOM Poccutickoii denepanuu, mo BEIOOPY 3assBUTEIS.

5.3. IlpenocraBnenue OecrutatHoro goctyna k PIIIY s mojaum 3ampocoB, JTOKYMEHTOB,
uH(popMaLuy, HEOOXOAUMBIX JUISl MOJIydeHUss MyHHUIIMIIaTbHONW yCIyrd B 3JIEKTPOHHOM (opme, a Takxke
MOJTyYeHHE PEe3yIbTATOB MpeaoCcTaBIeHUs] MyHUITMNIATBHON YCIyTH B (OpPME IK3EMILISPA SJEKTPOHHOTO
JOKyMeHTa Ha OyMaXHOM HOCHUTeNe, ocyllecTBisercss B yobom MOIL[ B mpenenax TeppUTOPHH
MockoBckoil o6imacTi 1o BbIOOpY 3asBUTENS HE3aBHCHUMO OT €ro MeCTa JXKUTEIbCTBA WM MeCTa
peObIBaHMS.

5.4. Tlopsnok obecrieueHus IMYHOTO Npuéma 3asiBUTeNeH B AJIMUHUACTPAIIUH YCTaHABIMBACTCS
OpraHHU3alOHHO-PACTIOPSAUTEILHBIM JOKYMEHTOM AIMUHUCTPALIMU, OTBETCTBEHHOM 3a peJ0CTaBICHHIE
MyHULMNIaTBHON YCITYTH.

5.5. HemnocpencTBeHHoe mpenocTaBieHue MyHHIMNANbHOM YCIYIM OCYILECTBISET OTIEN
MMYIIECTBEHHBIX OTHOLICHWM KOMHUTETa II0 YIPABICHUIO MMYIIECTBOM aJMHHUCTpALMU [ Oopomckoro
okpyra [larypa.

5.6. AJIMMHUCTpaALMM 3alpelieHo TpeOoBaTh OT 3asBUTENsS OCYILECTBIEHUS NEHCTBUH, B TOM
YHCIIe COrJIaCOBaHU, HEOOXOJMMBIX JUTS TIOTy4eHUs MyHUITUITATBLHON YCIYTH, CBI3aHHBIX C 00palieHneM
B MHBIE TOCYJapCTBCHHBIE OpraHbl WJIM OpraHbl MECTHOTO CaMOYIpaBIICHHS, OpPraHU3allH, 3a
HUCKIIIOYCHHUEM ITOJYUCHHUA YCJIYTI BKIIFOUCHHBIX B IICPCUCHDb YCIYI, KOTOPLIC ABJIAIOTCA H€O6XOI[I/IMBIMI/I n
00sI3aTeNbHBIMU Ul TIPEOCTABICHUS HCIOJHUTEIBHBIMA OpraHaMH TOCYAapCTBEHHOW BIIACTH
MockoBCKO 00J1aCTH TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U MPEIOCTABIISIOTCS OPraHUu3alMsIMH,
y4acTBYIOUIMMH B MPEIOCTAaBICHUH TOCYAApPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, YTBEPKICHHBIN
nocraHoBieHneM [IpaButensctBa MockoBckoit obmactu ot 01.04.2015 Ne 186/12.

6. PesyabTat npegocrasjieHuss MyHMIUIIAJIBbHON yCIyTrH

6.1. PesynbTaTom mpenocraBieHus MyHUIIMIIATbHON yCIyTH SABISETCS:

6.1.1. [loroBop mepemadu KUIOTO MOMEIICHUS B COOCTBEHHOCTD IPaXK/IaH;

6.1.2. Pemenue o0 oTka3e B INperocTaBiIeHUM MyHUIMNATBHON YCIYrH, B ClIydae HaJIU4us
OCHOBaHUH JUIsl 0TKa3a B IpeAocTaBiIeHM MyHUIIMIIabHON YCIIYTH, yKa3aHHBIX B yHKTE 13 HacTodiero
AJIMMHHCTPAaTUBHOTO perjaMmeHTta, no ¢opme, mnpuBenéHHoil B [IpunoxkeHnun 3 K HacTosmemMy
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

6.2. PesynbTar npenocraBieHus MyHUIUNATBHON YCIYT'H HE3aBUCUMO OT MPUHSATOTO pEIIeHUs
oopmiisieTcss B BHJE 3IEKTPOHHOTO JIOKYMEHTA, IMOJINUCHIBAETCS YCWJICHHOH KBaTU(pUIUPOBAHHOU
3JIEKTPOHHON moanuchio (naynee — OII) yrnmoJHOMOYEHHOI0 MYHMIMIIAIBHOTO CIYXKallero, padoTHUKA
AJIMUHHCTpAIIMU W HampasisieTcs 3asiButento B JInunsiil kabunet Ha PIIT'Y.

6.3. CeneHus o mpenocTaBieHUH MyHHUIMNAIBHOW YCIYTH C NPHIOKEHUEM 3JIEKTPOHHOTO
oOpa3za pe3ynbTara npeaocTaBieHnss MyHUIIUITAIbHON YCIyTH B TeUeHHE | THS MOJjIekat 00s13aTeTbHOMY
pasmenienuto B Moayine EVIC OV.

6.4. YBemomsieHWE O TPHHATOM pEIICHWH, HE3aBHUCHMO OT pe3yjibTaTa MpeaoCTaBICHUS
MyHunMnaasHOR yciyru, Hanpasisiercs B JInunblil kaObuner 3assurens Ha PIITY.

7. Cpok perucrpanuu 3anpoca 3asiBuTeJisi 0 npegocTaBjieHu MyHHIIUNIAJBHOM YCJIyru

7.1. 3asBneHue o MpeaocTaBiIeHUHd MYyHUIMIIAIBHON YCIYTH, TOIaHHOE B 3JIEKTPOHHOM (hopme
nocpeactsoM PIII'Y no 16:00 pabGouero s, peructpupyercs B AJMUHUCTPALMU B JI€Hb €r0 MOJayH.
3agBnenue, noganHoe nocpenctBoM PIIIY mocne 16:00 pabodero aust nu00 B HepabouMii JIEHb,
perucTpupyercs B ATIMUHUCTPALIMU Ha CIEAYIOIINI paboumil 1eHb.

7.2. 3asBieHMe, TMOJAHHOE B MHBIX (opMax, NPEIYCMOTPEHHBIX 3aKOHOJATEIECTBOM
Poccuiickoit  ®denepanuu, perucTpupyercs B~ AJIMUHUCTPAlMM B TOPAJKE, YCTAaHOBIECHHOM
OpraHMU3alMOHHO-PACIOPSAUTEIBLHBIM JOKYMEHTOM AIMUHUCTPALIUH.

8. Cpok npenocrasiieHnss MyHMIUNIAJLHOMN yCJIyru

8.1. Cpox mpenocraBiieHuss MyHUIIUITAIBHONW YCIIYTH COCTaBliieT He Oosee 60 KalleHIapHBIX
JTHEH C AaThl perucTpanuu 3asBiaeHus B AIMUHUCTPALIUHU.

7



8.2. OcHoBaHUs 151 MPUOCTAHOBJICHUS MyHHUITUTIATBHOMW YCIIYTH OTCYTCTBYIOT.
9. IIpaBoBble OcCHOBaHMS NpeaocTaBaeHusi MyHHIIMNIATBHOM YCIYrH

9.1. OCHOBHBIM HOpPMATHBHBIM TPABOBBIM aKTOM, pETyJUPYIOIIMM  IIPEIOCTaBICHUE
MyHununanbHol ycnyru, sBisgercs 3akoH Poccuiickoit @enepanuu ot 04.07.1991 Ne 1541-1 «O
MPUBATHU3AIUY XIHIITHOTO (oHAa B Poccuiickoit denepanuny

9.2. CnmMCcOK HOPMATHBHBIX TPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMH OCYIIECTBIISICTCS
npeAocTaBlieHne MyHUIMNANBHOW — ycinyrw, TnpuBeneH B [lpunoxkenun 4 K = HacTosmieMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. UcuepnbiBaOuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /1JIsl MPeI0CTABJIEHUSI
MyHUIIUNIAJBHOM YCJIYTH, MOJIEKAIIMUX MPeACTaABIeHUI0 3asiBUTeEIEeM

10.1.1lepeueHp NOKYMEHTOB, O0sI3aTENbHBIX AJIS MPEJOCTaBICHUS 3asgBUTEIEM HE3aBUCUMO OT
KaTeropuu s oOpalleHus 3a npeJocTaBieHueM MyHUIMITaTbHOW yCIyTH:

a) 3asBJIEHHME O TMpeloCTaBiIeHUH MyHUIMNAIBHOM ycayru 1o ¢opMe, NPUBEICHHOH B
[Ipunoxxennu 5 K HacTosIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

0) IOKYMEHT, HOATBEP:KIAIOIINN IPaBO IPaXk/laH Ha MOJIb30BAHUE JKUIIBIM ITIOMELICHUEM;

B) CIPaBKYy, HOATBEPXKJIAIOUIYIO, 4YTO paHee IMpPaBO Ha MPUBATU3ALUIO >KWIbS HE ObLIO
HCIIOJIB30BAHO;

I') paspelieHHe OpraHoB ONEKM M IONEeYUTEIbCTBA (B cCilydae OTKa3a OT BKJIIOYCHMS
HECOBEpPUICHHOJETHUX B YHCJIO YYAaCTHUKOB OO0IIed COOCTBEHHOCTH Ha NPUBATU3HPYEMOE KUIIOE
ITOMEIICHUE);

1) BBIIIUCKY U3 JJOMOBOM KHHIH;

€) KOIUIO (BBIMUCKY) U3 (PMHAHCOBOI'O JIMLIEBOIO CUETA;

) KOIIMIO IAcIOpPTOB MJIM HMHBIX JOKYMEHTOB, YJOCTOBEPSIOIIUX JIMYHOCTh, I'PAXXKJAHCTBO U
MECTO KHUTENbCTBA 3asBUTENEH B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoit denepanuy;
3) TEXHUYECKHUH MacHopT >KUJIOTO MOMEILEHNUS;

M) KaJacTpOBBIM NACHOPT KUJIOTO MOMELIEHUS;

K) HOTapHaJbHO 3aBEPEHHBIN OTKa3 OT y4acTus B IPUBATU3AllMH, B CIy4ae OTKa3a OT y4acTus B
MIpUBATU3ALIH.

B caydyae oOpamieHus 3a Oka3aHMEM MYHUIMNAIBHOM YCIYrM NpeacTaBUTENeM 3asBUTEN,
JIOTIOJTHUTEIBHO MPEJICTABIISIFOTCS TOKYMEHTBI:

a) 3asBIICHHE, MOANNCAHHOE 3asBUTEIIEM;

0) TOKYMEHT, YAOCTOBEPSIOMINNA TUUHOCTD MTPEICTAaBUTENS 3asBUTENS;

B) JIOKYMEHT, MOJTBEPXJAIOUIMA MOJTHOMOYHUS MpEACTaBUTENS 3asBUTENS (JIOBEPEHHOCTD,
ohopMIIeHHAsI B COOTBETCTBUH C 3aKOHO/IaTeIbcTBOM Poccuiickoii denepanun).

JIOKYMEHTBI, COCTAaBIIEHHbIE Ha MHOCTPAHHOM SI3BIKE, MOJUIEkKAT MEPEBOAY Ha PYCCKUH S3BIK.
BepHocTh mepeBosa M MOIIMHHOCTH IMOANUCH TEPEBOAYMKA CBHUJIETENBCTBYIOTCS B YCTaHOBJICHHOM
MOPSAJIKE B COOTBETCTBUU C 3aKOHOJATEIBCTBOM O HOTapHare.

[lepeueHb TOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHNUS MYHUIIMIIAIBHON yCITyTH, SBISETCS
HCYEPIBIBAIOIINM.

B cnayyae HeoOXOAMMOCTHM B TOATBEP)KICHHE CBOUX JIOBOJIOB Ha MIPaBO IMOJy4YEHUs
MYHUIIUTATBHON YCIYTH 3asBUTENb BIIpaBe MPEJICTABUTH JpPyrue TOKYMEHTHI M Marepuanbl (Ju00 HX
KOIIHH).

10.2. AxMuHHCTpanuu 3anperieHo TpedoBaTh y 3asiBUTEIN

1) noxyMeHThl WM HWH(POPMAIUIO JHUOO OCYIIECTBICHHUS JCUCTBHN, MPEICTABICHUE WM
OCYILIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMU akTamMu Poccuiickoit
®denepanuu, HOPMaTHBHBIMHA MPABOBBIMU aKTaMH MockoBckoit o0JjacTy, HACTOSIIINM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM IS IPe1OCTaBIeHnss MyHUIIUIIaIbHON YCIyTH;

2) mpencTaBICHUS JOKYMEHTOB M HH(GOPMAIIMH, OTCYTCTBHE M (MIIH) HEJOCTOBEPHOCTh KOTOPHIX
HE yKa3bIBAIHCH IIPH IIEPBOHAYATILHOM OTKa3€ B IPHEME JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEOCTaBICHUS
MyHUIMTIATLHON  yCIyrd, JMOO B TNPENOoCTaBiICHUHM MYHHIMNAIBHOW YCIYTH, 32 HCKIIOYECHUEM
CJIEYIOIUX CIy4YaeB:



a) M3MEHeHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KACAIOLIMXCS IPEIOCTaBICHUS
MyHuLMNanbHOW — YCIIYI'M, TOCJI€ IEpPBOHAYaJbHOM mojauu 3asBIEHUS O IPEJOCTaBICHUU
MyHuIMnaaIbHON YCIIYyTH;

0) Hanuuue omMOOK B 3asBICHUM O MPEAOCTABICHUA MYHHMIMNAIBHOW YCIYTH U JOKYMEHTaX,
NOJaHHBIX 3asBHUTENEM IIOCJ€ I[EPBOHAYAIBHOIO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
npenocTaBiieHuss MyHULIMIIaIbHOW yciyru, JIMOO B MPEAOCTaBICHUMM MYyHUIMNAIBHOM YCIYIM U HE
BKJIIOYEHHBIX B IPEACTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IJIs HPEJOCTaBIICHUS
MyHuIMnanbHOU yCIyTru;

B) HCTEUEHHE CpOKa JEHCTBUS JOKYMEHTOB MM H3MEHEHHEe HH(POpMaLuu Iocie
MEPBOHAYAIILHOTO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX Ul MpeAOCTaBIeHUsT MyHUIMITAIBHON
ycIyry, 1100 B IpeJocTaBlIeHu MyHUIIMIIAIBHON YCIIYTH;

I') BBIBJICHHE JIOKYMEHTAJIBHO TOATBEPKICHHOTO (hakTa (IPU3HAKOB) OIIMOOYHOTO WIIH
IIPOTUBOIPABHOTO JIeicTBUA (6€31eHCTBHS) JOIKHOCTHOTO JIMIa AIMUHUCTPALMH IIPH IEPBOHAYATIBHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX U MpeAocTaBliieHUs] MyHHIMNAIBHONW YCIyTH, TUOO B
IIPEIOCTAaBIEHNM MyHHUIIMIIaJIbHON YCIIYTH, O YEM B MMCbMEHHOM BHJIE 3a IOJIUCHIO TJIaBbl ['opoackoro
okpyra lllaTypa npu nepBoHa4aIbHOM OTKa3€ B IPUEME JIOKYMEHTOB, HEOOXOJMMBIX JIJIsl TPEJOCTaBICHUS
MyHHULUNIaBHON YCIIYTH YBEAOMIISETCS 3asBUTENb, @ TAKXKE INPUHOCITCS U3BUHEHUS 32 JIOCTABIICHHBIC
Heyo0cTBa.

11. UcuepnbiBawOuIuii nepeyeHb JOKYMEHTOB, HE00XOIUMBIX /1J1sl PEA0CTABJIECHUS
MyHHUMNIATBHON YCJIYTH, KOTOPbIe HAXOASITCSA B PACTIOPSI)KEHUU OPTAHOB BJIACTH, OPraHOB
MECTHOI'0 CAaMOYIIPaBJIeHUs WIN OPraHu3anui

11.1. JloxymMeHTbl, HEOOXOAUMBIE [UIl MPEAOCTaBICHUS MyHMLIMNAIBHOW YCIyTH, KOTOpbIE
HaxXOJATCS B PpacCHOPSIKEHHM TIOCYJAapCTBEHHBIX OPIaHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJICHUS U
IIOJIBEZIOMCTBEHHBIX UM OpraHU3alMil, y4acTBYIOIIMX B MpPeNOCTaBICHUH MyYHUIMNAIBHON YyCIyru, u
KOTOpBIE 3asiBUTEIb BIIPaBE MMPEIOCTABUTH 110 COOCTBEHHON MHUIIMATHBE, OTCYTCTBYIOT.

11.2. AnMuHHMCTpanuu 3ampeneHo TpeboBaTh y 3asBUTENS TPEACTaBICHUS JOKYMEHTOB U
uH(popMalMK, B TOM YHUCIE MOATBEPXKIAIOIIMX BHECEHHWE 3asBUTENEM IUIaThl 3a INpPEAOCTaBICHUE
MyHuULHNIaIBHON YCIIYTH, KOTOpPBIE HAaXOIATCS B PACIOPSDKEHHH TOCYAAPCTBEHHBIX OPraHOB, OpraHOB
MECTHOT'O CaMOYIIPABJIEHUS U IMOJBEIOMCTBEHHBIX UM OpraHM3aliil, y4acTBYIOIIUX B MPEAOCTaBICHUU
MyHUIMIaABHOHN YCIIyTH, B COOTBETCTBUU C HOPMATUBHBIMH [TPABOBBIMU aKTaMH.

12. UcuepnbiBaoluii NepevyeHb OCHOBAHUI VI 0TKA3a B IpHeMe JOKYMEHTOB,
He00XO0IMMBIX /ISl IpeAocTaBIeHusi MyHHIIMNIATBHOM YCIyTH

12.1.OcHoBaHMAMHU JUIsI OTKa3a B NpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS
MyHUIMIIaIBHOMN YCIYTH, SBIISIOTCS:

12.1.1. O0paienue 3a NperocTaBICHUEM WHOW MYHHMIMIIAIBHOM YCIIyTH, HE MPeAoCTaBiIsieMOn
AJIMUHUCTpaLUECH.

12.1.2.3asBuTenneM  NPEACTAaBICH  HEMOJHBIM  KOMIUIEKT  O0s3aTelbHBIX  JOKYMEHTOB,
HEOOXOUMBIX JUTSI TPEIOCTaBICHUSI M yHHIIUTIAIBHOW YCIYTH.

12.1.3.JlokyMeHTbI, HEOOXOAUMBIE Ul MPEAOCTaBICHUS MYHHIMIIANBHOM YCIYyTH, YTpaTHIN
CHITY, @ UIMEHHO:

a) IOKYMEHT, YJOCTOBEPSIOMINI JINYHOCTD 3asBUTEIIS;

0) TOKYMEHT, yIOCTOBEPSIONNN JTUIHOCTh MPEACTABUTENS 3assBUTEINSI, B Cllydae OOpaiieHus 3a
npeocTaBieHueM MyHUITUIATBHON YCIIYTH MpEeACTaBUTENS 3asBUTENS;

B) TOKYMEHT, YJIOCTOBEPSIONIAN TTOJTHOMOYHS TPEACTABUTENS 3asBUTENS, B CIIydae oOpalieHus
3a mpefiocTaBlieHneM MYyHUIIMITAIbHON YCITyTH MPEeICTaBUTENs 3asBUTENS.

12.1.4.JIokyMeHTBI COAEpKaT TMOAYUCTKH W UCIIPABICHUSI TEKCTa, HE 3aBEPCHHBIC B TOPSJKE,
YCTaHOBJICHHOM 3aKoHoAarenbcTBOM Poccutickoit denepanumn.

12.1.5. JIokyMeHTBI COZepKaT MOBPEKICHHS, HATNIHE KOTOPBIX HE TIO3BOJISIET B TIOJTHOM 00beMe
UCTOJb30BaTh HH(POPMALIMI0O M CBEICHHS, COJAEpXKaIluMecss B JOKYMEHTax s MpeJoCTaBICHUS
MyHUIMNaaIbHON YCIYTH.



12.1.6. HekoppekTHOE 3aIllOTHEHHE 005A3aTEeNbHBIX MoJieH B ()OpMe HHTEPAKTUBHOTO 3ampoca Ha
PIIT'Y (otcyTcTBHE 3amoiIHEHMs], HEAOCTOBEPHOE, HEMOIHOE MO0 HEeMpaBUIbHOE, HE COOTBETCTBYIOIICE
TpeOOBaHUSM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.7.TlpencraBieHue 3MEKTPOHHBIX 00pa3oB JOKyMeHTOB nocpeactsoM PIIT'Y, He mo3BossieT B
MOJIHOM 00beMe MPOYUTATh TEKCT JOKYMEHTA U (WJIH) Paclio3HATh PEKBU3UTHI TOKYMEHTA.

12.1.8.1lomaua 3asiBiIeHUS W WHBIX JOKYMEHTOB B JJICKTPOHHOW (opMe, TOIIMUCAHHBIX C
UCIIOJIb30BAaHUEM 3JICKTPOHHOM TMONMUCH, HE TMpUHAANEXKaleld 3asBUTENI0 WM IPEICTaBUTEIIO
3asBUTETIS.

12.2.Tlpu o6pamenun yepe3 PIIT'Y pemenne 06 oTkase B nmpueMe JOKYMEHTOB, HEOOXOIUMBIX
IUIs IpeIOCTaBIeHNUsE MyHHIMIIANBHOM yCIIyTH, 110 (hopMme, TpuBeAeHHOM B [IpuiioskeHun 6 kK HacTosIIEeMy
AJMUHUCTPATUBHOMY peErjJlaMeHTy, B BHJE DJJIEKTPOHHOTO JOKyMeHTa, mnoanucanHoro OII
YIOJHOMOYEHHOI'O JTOJKHOCTHOTO JIMla AJMUHUCTpALMK, HarpaBiseTcs B JInuHblli kaOuHeT 3asBUTENS
Ha PIIT'Y He mo3gHee nepBoro paboyero JHs, CASAYIOMIETO 3a JHEM M01a4u 3asBICHUS.

12.3.Bpigaua pemieHusi 00 OTKa3e B mpueMe 3asBICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX ISt
MpeocTaBlieHuss MyHUIIMNIABHOM yCIyTH, B clly4ae oOpaiieHus 3asBuTens B AIMUHUCTPALMIO B MHBIX
dbopMax, yCTAaHOBJICHHBIX  3aKOHOJATEIbCTBOM  Poccuiickoii ~ denepanuu,  yCTaHABIMBACTCS
OpraHHU3aIOHHO-PACTIOPSAUTEIBHBIM JTOKYMEHTOM AJIMUHUCTpAIlMM, KOTOPBIM pa3MelleH Ha caiite
AJMUHHCTpALUY.

12.4.0tka3 B mpueme 3asdBlIEHUS U JOKYMEHTOB, HEOOXOJUMBIX i1 TPEAOCTaBICHUS
MyHULMNIaTBHON YCIYTH, HE MPEMSTCTBYET IOBTOPHOMY OOpallleHUI0 3asBUTENS B AJIMUHUCTPALIMIO 32
MpeocTaBlieHneM MyHUIIUTIAIBHON YCITYTH.

13. I/Ic‘lepl'[blBalOHII/Iﬁ MEPEICHb OCHOBaHHUM 1J15 NMPUOCTAHOBJCHUA WM OTKa3a B
NnmpeaocraBJCHUN MyHI/IIII/IHaJIBHOﬁ yciayru

13.1. OcHoBaHuss Ui  NPUOCTAHOBIIEHUS  IMPEAOCTaBICHUS MyHUUIUNAIBHOW  yCIyrH
OTCYTCTBYIOT.

13.2. OcHoBaHUsAMHU JUIsI OTKa3a B MIPEOCTAaBICHUH MyHUIIMTIATILHON YCITYTH SIBJISIFOTCS:

13.2.1. Hann4me mpoTHBOPEYHBHIX CBEJICHHH B 3asIBICHUH U TPUIIOKEHHBIX K HEMY TOKYMEHTaX.

13.2.2. HecootBercTBHe 3asBUTEN KpUTEpUsM, YKa3aHHbBIM B NyHKTe 2.1 Hacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3. HecooTBeTrcTBME  TOKYMEHTOB,  yKa3aHHbIX B  nyHkre 10.1  Hacrosmero
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, Mo (GopMe WU COJAEPKAHUIO TPeOOBAHMSIM 3aKOHOJATENbCTBA
Poccuiickoit denepanun.

13.2.4. 3agBrieHue TMOAAHO JIMIIOM, HE WMCIOIUM TIOJTHOMOYHHA TPEJCTABIATh HHTEPECHI
3asiBUTEIIS.

13.3. Ot3bIB 3asBiICHUS HA IPEJOCTABICHUE YCIYTH 110 HHAITUATHBE 3asBUTEIIS.

13.3.1. 3agBurens BIpaBe OTKa3aTbCs OT MONY4YeHUS MyHMLIMNAIBHOW yCIyrM HAa OCHOBAHUU
MMCBbMEHHOTO 3asiBJICHUs, HAIIMCAHHOTO B CBOOOJHON (hopMe, HallpaBUB IO aJIpecy JIEKTPOHHOM MOUTHI
wii oOpatuBuMch B AamuHucTpanuio. Ha ocHoBaHMM mocTynuBiIero 3asBIeHHS 00 OTKasze B
MPEOCTaBIeHUN MYHHIIMTIABHOW YCIYTH YHOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMUHHCTPAIUU
MPUHUMAETCS pelIeHre 00 0TKa3e B MpeaocTaBieHnd MyHuIMnaabHoi yeiayru. @akt oTkaza 3asBUTEINS
0T mpefocTaBieHus: MyHUIIMNIaIbHOW YCIYTM C MPHJIOKEHHEM 3asiBICHUS W pelIeHHeM 00 OTKa3e B
npenocTaBieHu MyHuunansHol yenyru ¢pukcupyercs B Moayne EMC OVY.

13.3.2. OTtka3 oT mpemocTaBieHUus: MYHUIMITATBHONH YCIYTH HE TPENSTCTBYET TOBTOPHOMY
oOparieHuto 3asBUTeNs B AIMUHUCTPAIIMIO 3a MpeJocTaBiIeHueM MyHUITUIIAIbHON YCIIyTH.

14. Tlopsinok, pa3Mep ¥ OCHOBAHHS B3UMAHUSI IOCYAAPCTBEHHOMH MONLIUHBI
HWJIM MHOY IJIAThI, B3MMaeMoi 3a npeaocraBjieHue MyHUIMNIAAbHOH YCJIYIH

14.1. MyHununanbHas yciyra npeocTaBiisieTcst OecIiaTHO.
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15. Tlepeyensp ycayr, HeOOXOAUMBIX H 00513aTeJIbLHBIX J1JIs1 PEI0CTABJIEHUSI
MyHuUIMNIAJBLHOM YCJIYId, B TOM YHCJIe TOPSA0K, Pa3Mep U OCHOBAHMS B3MMAaHUA IJIATHI 32
NpeaocTaBjieHHe TAKUX YCIyT

15.1. Yenyru, Heobxonumble u 00s3aTeNNbHbIE IS MPEeAoCcTaBIeHuss MyHUIIUIAIBHON YCIIyTH,
OTCYTCTBYIOT.

16. Cnioco0b1 npeocTaBiieHus 3assBUTEeM J0KYMEHTOB, HEO0X0UMBbIX
AJIs1 oJ1y4eHuss MyHUIIMNIAJBHOM YCIyTH

16.1. Ina nomyueHuss MyHUIIMNIAIBHOM yCIIyTy 3asiBUTEIb UJIH €TI0 IPEICTaBUTENIb aBTOPU3YETCS
Ha PIII'Y mocpencTBOM MOATBEP)KICHHOM y4eTHOW 3amucu B EnuHol cucteme uaeHTHU(UKAIUU U
ayreatudukanuu (nanee — ECHA), 3arem 3amosiHseT 3asBI€HHWE C HCIOJIL30BAHHEM CIICIIHAILHON
MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BHJIE.

16.2.3anonHenHoe 3asBlieHUE OTIpaBIAETCS 3asBUTEIEM BMECTE C IMPUKPEIUICHHBIMU
AJIEKTPOHHBIMU 00pa3aMu TOKYMEHTOB, HEOOXOIUMBIX JJIsl TpeaoCcTaBiIeHus] MyHUIMITaIbHON yCIyTH, B
Anmunnctpauuto. [Ipu aBropusanuu nocpeactsom ECHUA 3asBiaeHue cuuTaeTcsi HOANMCAHHBIM IPOCTOU
AJIEKTPOHHON NOJNUCHIO 3asIBUTEIIS.

16.3. Otnpasnennbie AoKyMeHTH nocTtynaioT B Moayns EVMC OVY. Ilepemaua opuruHaioB u
CBEpKa C 2JIEKTPOHHBIMH 00pa3aMu JJOKYMEHTOB He TpeOyercs.

16.4. 3asBuTeENb YBEIOMIIACTCA O MONyUYEHUU AIMUHUCTpaLre 3asBleHusl U JOKYMEHTOB B JICHb
1o/1auu 3asiBJICHUS MOCPEICTBOM U3MEHEHU cTaryca 3asBieHus B JIuunom kabunere Ha PIIT'Y.

16.5. Pemenue o npeaoctaBieHn MyHUIIUNIAIBHON yCIyry MPUHUMAeTCsd AJIMUHUCTpalUen Ha
OCHOBAaHUHU DJIEKTPOHHBIX O00Pa30B JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENIEM, a TaKXKe CBEICHUU
HaxOoJSIIMXCA B pacCHOpPsDKEHUH UMHBIX OPraHoB TOCYJAapCTBEHHOM BIJIACTH, OPraHoOB MECTHOIO
CaMOYNpAaBJIEHUS U INOJYYEHHBIX AJMUHHUCTpPALMEl MOCPEICTBOM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

16.6. Ilpuem 1OKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTaBICHISI MyHUIIMTIAIBHONW YCIYTH B MHBIX
dopmax, TperycMOTPEHHbIX 3aKOHOAATeNnbcTBOM  Poccuiickoit  Penepanuu, ycTaHaBIMBaeTCS
OpraHMU3alMOHHO-PACTIOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALINH.

17. Cnoco6sb1 nosryyeHusi 3asiBuTes1eM pe3yJibTATOB NpelocTaBjJieHuss MyHHIUNIAIbHO’ YCIyTH

17.1.3asBuTeNnDs YBEAOMIIETCS O XO/I€ PACCMOTPEHHUS M TOTOBHOCTH PE3yJIbTaTa MPea0CTaBICHHS

MyHULIUTIaTIbHON YCITYTHU CIIEAYIOIUMHU CIIOCOOAMMU:
17.1.1. Yepes JInunsiii kabuner Ha PIIT'Y.

17.1.2.3asiBUTEII MOXKET CaMOCTOSITEIIHO MOJTYYHTh HH()OPMAIMIO O TOTOBHOCTH pPE3yiIbTaTa
IpenocTaBiieHnss MyHUIIMNIaNbHON yCIYTH IIOCPEICTBOM:

—cepBuca PIII'Y «Y3HaTh craryc 3asBiaeHUN»;

-0 OecIjaTHOMY €IWHOTO HOMepy TenedoHa »dIeKTpOoHHOW mnpueMmHou [IpaBuTenncTBa
Mockosckoit oomactu 8(800)550-50-30.

17.2.Pe3ynaprar monydyeHuss MyHUIMDAIBHOW YCIYTM HampaBisercss 3asBUTEN0 B (opme
AJIEKTPOHHOTO TIOKyMeHTa B JInunbiii kabunet Ha PIITY.

17.3. lononnutensHo, 3asBUTENIO oOOecliedeHa BO3MOXKHOCTh TOJYYEHHUs pe3yibTaTa
npenocrasieHuss MyHununaibHol yeayru B 1o0om M®L] MockoBckoil 061acTi B popme 3K3eMIUIsIpa
3JIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM Hocutene. B aTom ciyuae pabotHukom M®I] pacnieuarsiBaercs
n3 Monyns Enunoit mHGOPMAIIMOHHONW CHCTEMBI OKa3aHWs YCIyT, ycTaHOBIeHHOTO B MO®I] (mamee —
Monaynas M®L] EVC OY) sk3eMIuisip 3JeKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTENE, MOAMUCAHHBIN
DIl ynoIHOMOYEHHOTO AOKHOCTHOTO JUIa AJIMUHUCTPALIMY, 3aBEPSAETCS MOMUCHIO0 YIIOJTHOMOYEHHOTO
pabotHnka M®IL] u neyarsro MOLI.

18. MakcuMaJIbHBIH CPOK 0KHIAHUS B OUepenan

18.1. MakcuManbHbIi CPOK OKUJAHUS B OUEpE] MPH MOITYUYEHUH pe3ybTaTa MpeaoCTaBICHHS
MyHunMnaabHON yCIIyru He JOJKEH NpeBblmarh 11 MuHYT.
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19. TpeGoBaHus K MoMellleHUAM, B KOTOPBIX NpeaocTaBaseTcss MyHMIMNAJIbHAA YCIyra, K 3a1y
0KMIAHMSI, MeCTAM JJIsl 3aTI0JTHEHHUsI 3alPOCOB 0 NMpeAocTaBJdeHn MyHUIIUNIAJIBLHOH YCIyIH,
HH(OPMANMOHHBIM CTEHJAaM ¢ 00pa3LaMM UX 3aI0JTHEHHS U NepeYyHeM J0KYMEHTOB, He00X0AUMBbIX
AJ1s ipegocTaBiaeHusi MyHHIMIAIBHON YCJIYTH, B TOM YHc/Ie K 00ecrne4eHUuIo JOCTYITHOCTH
YKa3aHHBIX 00bEeKTOB /1JIsl HHBAJIM/I0B, MAaJTOMOOUIbHBIX IPYIN HACEJIeHUSsI

19.1. AnmMuHHCTpanuss TpH TPEAOCTABICHHMM MYyHHLIMIIAIBHOW YCIYTH CO3JAaeT YCIOBHSA
UHBAINJAM ¥ JPYTUM MajJOMOOWJIBHBIM TpYIIIaM HaceleHHs Ui OeCHpensTCTBEHHOIo JO0CTyna K
IIOMEILEHUAM, /1€ IpefocTapisieTcss MyHUIMNanpHas ycilyra 1 0eclpensiTCTBEHHOIO X MEePEIBUKEHUS
B YKa3aHHBIX ITOMEIICHUSIX B COOTBETCTBUU ¢ 3aKOHOM MockoBcko# obactu ot 22.10.2009 Nel121/2009-
O3 «O6 obecrieueHnu OeCHpPENSTCTBEHHOTO JOCTYNA HMHBAJIHMIOB M JPYTUX MAJIOMOOWIBHBIX TPYII
HaceJeHUs K OOBbeKTaM COLMAIbHOM, TPaHCHIOPTHOM M MHKEHEpHOM MH(PacTpyKTypbl B MOCKOBCKOH
obnacTu.

19.2.TlpenocraBnenne MyHUIMIIAAbHON YCIyTH OCYIIECTBIISIETCS B CIELMAIBHO BbIJICIEHHBIX
JUIS 3TOM LIEJIU TTOMEIIEHUAX, KOTOPBIE PACIIOIaratoTcsl, 10 BO3MOXKHOCTH, Ha HWJKHUX ATaKax 3/1aHui U
UMEIOT OTJENbHBIN BXOJ.

19.3.Tlomemienusi, B KOTOPBIX OCYIIECTBISICTCS HpeaocTaBieHHe MYHUIMITAIbHON YCIyTH
JOJKHBI o0ecreunBaTh CBOOOTHBIN JTOCTYIl K HUM U K NPEIOCTABIsIEMbIM B HUX YCIyraM MHBAJIUAAM U
JAPYTUM MaJOMOOWJIBHBIM TPYIIaM HaceleHUs, YIOBIETBOPATh UX MOTPEOHOCTh B OECHPENITCTBEHHOM
CaMOCTOSITEJIbHOM IIE€PEIBUKEHUH 110 TEPPUTOPUH, Ha KOTOPOM pacIoIOKEHbI IOMEIEHHS, BX0/1a B TAKHE
OOBEKTHI M BBIXOJIa M3 HMX, [IOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HErO, B TOM YHUCIE C
HCIIOJIb30BAHUEM KpEC/Ia-KOJISICKH, a TaK)K€ COOTBETCTBOBATH HOpPMaM M IpaBUJIaM, YCTaHOBJIEHHBIM
3akoHoJaTenabcTBOM Poccuiickoit denepanuu u 3aKkoH0AaTEICTBOM MOCKOBCKOM 001aCTH.

19.4.3naHus, B KOTOPBIX OCYIIECTBIISICTCS MpeNoCTaBiIeHre MyHHUIMIIATBHON YCIyTH, TOJIKHBI
OBbITh OCHAIIECHBI CIETYIOIUMHU CHEIHATBHBIMU IIPUCIIOCOOICHUSMU U 000pyI0BaHUEM:!

1) cpexacTBamMu BH3yalIbHOW M 3BYKOBOW MH(OpPMAIIHH;

2)  CchenualbHBIMHU YKa3aTelIsIMU OKOJIO CTPOSIIUXCSI U PEMOHTHPYEMbBIX O0BEKTOB;

3)  3BYKOBO¥ CHTHAM3AIUEH Y CBETOPOPOB;

4)  TenehoHAMHU-aBTOMATAMH WM HHBIMH CPEICTBAMHU CBSI3H, IOCTYIHBIMH ISl HHBAJIH/IOB;

5)  caHMTapHO-TUTUEHUYCCKUMH MMOMEIICHHUSIMHU;

6) maH;ycaMu M MOPYYHSIMH Yy JIGCTHUIL [TPU BXOaX B 3[aHUE MITH IO IbEMHBIMH MEXaHU3MaMH.

19.5. Ha aBTOCTOSIHKax ¥ B MECTaxX IMapKOBKH TPAHCIIOPTHBIX CPEACTB JOJDKHO BhIIENATHCS 10 10
IIPOIIEHTOB MECT (HO HE MEHee OJHOT0 MecTa), HauboJee yJOoOHBIX AJIs Bbe3/la U Bble3/1a, /Ul MMapKOBKH
CHEIHAJIbHBIX AaBTOTPAHCIOPTHBIX CPEACTB MHBAIMIOB. MecTa MapKOBKU JIOJKHBI OBITh OCHAILEHBI
CHELMAIbHBIMM yKa3aTelsiMu. MHBanuapl, a Takke JIMLA, UX NEPEBO3SIINE, MOIb3YIOTCS MECTaMU s
MapKOBKHU CHEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIaTHO.

19.6.TlomemnieHus, B KOTOPBIX OCYHIECTBISETCS MNpeNoCTaBlIeHHe MYyHMIMIAIBHOW YCIyTH,
JIOJKHBI OBITh OCHAIIEHBI CIEAYIOUUME CIIEUaIbHBIMU TPUCTIOCOOIEHUSIMU U 000PY/I0BaHUEM:

1) S7EeKTPOHHOIT CUCTEMOH yIpaBlieHNs OYepe/IbIo (IPY HATUYHN),

2) wH(OPMAIMOHHBIMH CTEHIAMH, COJICPIKAIIMMH BU3YaTbHYIO U TEKCTOBYIO HH(POPMAIIHIO;

3) CTymbsMH, CTOJAaMH, MHCYeH Oymaroi, OJaHKamu, oOpa3laMu 3asBICHUH M MHChMEHHBIMH
MPUHA/IJIEKHOCTSIMHU B KOJIMYECTBE, JOCTATOYHOM JUIs 3asiBUTEIIEH;

4) cpeacTBaMH BU3yaIbHOW M 3BYKOBOM MH(OpPMAIIHH.

19.7. Konu4ecTBO MeCT OXHIAHUS ONpeAensercs HcXons U3 (PaKTHYeCKOW Harpy3kd W
BO3MOXKHOCTEH JIJIs1 X Pa3MEILEHUS B 3/1aHUU.

19.8.MecTa OXUAaHUS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSAM ISl 3asiBUTEICH U
ONTUMAJILHBIM YCJIOBUSM pabOThI TOJKHOCTHBIX JIULI.

19.9.B momenieHnsx, B KOTOPBIX OCYIIECTBIISICTCS TMpenocTaBieHne MyHUITUIATBHON YCITyTH,
CO3JIaHBbI YCIIOBHS JUIs OOCITY>KUBAHHSI MHBAINIOB (BKJIFOYAsi HHBAINUIOB, HCIIOJIBb3YIOIIMX KPECia-KOJISCKU
1 COOaK-TIPOBOTHUKOB):

1) OecnpensTCTBEHHBII JOCTYII K IOMEUICHUSM, TJe peI0ocTaBisieTcss MyHUIUITAIbHAS YCIyTa;

2) BO3MOYKHOCTh CaMOCTOSITEJIBHOTO WJIM C MOMOIINBI0 paboTHHKOB M®ILI, mepeaBmkeHus 1o
TEPPUTOPHUH, HA KOTOPOI pacOI0KEHBI TOMEILIEHUS;
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3) BO3MOXKHOCTH MOCAJKA B TPAHCIIOPTHOE CPEICTBO M BBICAJKH W3 HErO Mepe] BXOIOM B
MOMEIICHUS, B TOM YHCJE C HCIOJIb30BAaHHEM Kpecia-KOJSICKM U IpPU HEOOXOTUMOCTH C TOMOIIBIO
pabotarkoB MOII;

4) ocHallleHHE CHCHUAIBLHBIM O00OpyZOBaHMEM sl yaoOcTBa M KOMGOpTa HMHBAIUIOB
MOMEMICHHUS TSI BO3MOYKHOTO KPAaTKOBPEMEHHOTO OT/bIXa B CHASYEM MOJOXKCHHU TPH HAXOXKICHHH B
MIOMEIICHUHY;

5) CONpOBOXKICHHWE WHBAINIOB, HMMEIOIIMX CTOMKHE pacCTpOWCTBA (YHKIMH 3pEHUS H
CaMOCTOSITENTLHOTO NIEPEABIKEHHS, U OKa3aHWE UM IIOMOIIU B IIOMEIICHHSIX.

20. IToka3aTe)iu IOCTYNMHOCTH M KayecTBa MyHHIMIAJBHON yCIayru

20.1.OueHka JOCTYMHOCTH M KadecTBa MpPENOCTaBlieHUs MYHUIMTAIBHON YCIYTH JOJDKHA
OCYILIECTBIISITHCS IO CIIEIYIOIINM ITOKa3aTesiM:

a) CTeTIeHb MH()OPMHUPOBAHHOCTU TPaXJAaH O TOPSAKE MpeaocTaBiIeHUS MyHUIIUTAIBHON
yclyrd (IO0CTymHOCTh HHpopManuu o MyHUIMNANBHON yclyre, BO3MOXHOCTH BbIOOpa croco0a
[0JIy4yeHus: UH(POpMaIUN);

0) BO3MOXXHOCTh BbIOOpa 3asiBuTesneM ¢GopM mnpefocTaBieHus MyHHUIIMIAIbHON yCIyrH, B
TOM YHCIHE ¢ ucroas3oBanueM PIITY;

B) BO3MOXXHOCTh OOpamieHuss 3a MoidydeHHueM MYHUIUNANbHON YCIYTH B AJIEKTPOHHOU
dopme niocpenctBom PIITY B mooom M®IL] MockoBckoii oomactu;

r) obecnieuenue OecrutatHoro goctyma k PIIIY mnga mogaum 3ampocoB, JTOKYMEHTOB,
nH(pOpMaNY, HEOOXOAMMBIX IS MOJIydeHUss MYHHUIIUTIATPHON YCIYTH B 3JICKTPOHHOU (hopme, a Takxke
MOJIy4YeHHUE PE3yJIbTaTOB MPEAOCTaBICHU MyHUIIMTIANBHON YCIIyTy B (pOopMe SK3EMILIIpa SJIEKTPOHHOTO
JOKyMeHTa Ha OymMakHOM Hocutene B JiroooM M®I] Ha Teppuroprr MOCKOBCKO# 001acTH 1O BBIOOPY
3asBUTEIN HE3aBUCUMO OT €r0 MECTa KHUTEIbCTBA WM MECTa MpeObIBaHNUS;

1) JIOCTYITHOCTh 0OpallieHus 3a MpeAocTaBiIeHneM MyHUIIMTIAIbHON YCITYTH, B TOM YUCJIE JJ1s1
MaJIOMOOMJIBHBIX IPYIII HACEIECHHUS;

e) COOJTIO/ICHHE YCTAHOBJIIEHHOTO BPEMEHH OXKHJIAHHS B OUEPEU MTPH TOITYICHUH PE3yibTaTa
npeaocTaBieHus] MyHUIIMNATBHON YCITyTH;

x) COOITIO/ICHNE CPOKOB TPEOCTaBICHUS] MYHHUIMIIATBHON YCIYTH U CPOKOB BBITTOJTHEHHSI
aJIMUHUCTPATUBHBIX MPOLEAYpP MPU NPEeI0CTaBICHUH MyHULIIMNIAIIBHON YCIYTH;

3) OTCYTCTBHE OOOCHOBAHHBIX aJI00 CO CTOPOHBI IPaXKAaH 10 pe3yJbTaTaM IPe10CTaBICHUS
MyHUIUnanbHOU YCIyTrH;

n) MPEOCTaBIEHUE BO3MOKHOCTH TOJIA4X 3asBIICHHUS U JOKYMEHTOB (COIEPIKAIINXCS B HAX

CBeJIeHU), HEOOXOAUMBIX JJs IMpeNoCTaBlIeHUus MyHMUIMIANIBHOM yCIyrd, B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA;

K) MPEJOCTaBIEHNE BO3MOXHOCTH TOJy4YEHUs HHPOPMALUU O XOJ€ IMPEeJOCTaBICHUS
MyHuIMnansHOM yCiayry, B TOM 4ncie ¢ ucnoib3oBanuem PIITY.

20.2.IlpenoctaBnenre MyHMIMIIAIBHOM YCIYTH OCYILECTBIISIETCS B 3JIEKTPOHHOU (opme 6e3
B3aNMOJIEHCTBUS 3asiBUTENS C JIOJDKHOCTHBIMH JIMIIAMU, MYHUIIMITAJIBHBIMU CITY>KaIlllUMH, paOOTHUKAMU
AJIMUHHUCTpALIUH.

21. TpeOoBaHuUs K OPraHU3aNMU NMpeocTaBaeHnss MyHHIHMNAJIBHON yCJIYTH B
3JIEKTPOHHOM popMme

21.1.B uensx mpenoctaBieHMs MyHUIUNATbHOW YCIYIM B JJIEKTPOHHOW ¢dopme c
ucnons3oBanueM PIII'Y 3asgButenem 3amonHsiercs 3iekTpoHHas ¢opma 3asBlIeHHS B KapTOUKe
MynununansHoit yenyru Ha PIIIY ¢ npuiokeHueMm 3JeKTPOHHBIX 00pa3oB JOKYMEHTOB M (MIIN)
yYKa3aHHUEM CBEJIEHUN M3 JOKYMEHTOB, HEOOXOAMMBIX IJIs MpeAocTaBieHuss MyHUIIMNIANBHON YCIyTH U
yka3aHHbIX B myHKTe 10.1. HacTosmero AIMUHUCTPATUBHOTO pErIaMeHTa.

21.2.Tlpu npepocTaBneHnr MyHUIMITATHHON YCITYTH B 3JIEKTPOHHOH (hOpMeE OCYIIIECTBIISIFOTCS:

1) npenmocraBieHHe B TOPSAKE, YCTAaHOBJICHHOM HACTOSIIUM  AJIMUHHCTPAaTHBHBIM
pernaMeHToM HMH(pOpManuu 3asBUTENSIM M oOecneueHue [JOocTyna 3asBUTENed K CBEACHUSAM O
MyHULMNIaTBHOW YCIIYTE;

2) Tmojmaya 3ampoca O MpPEAOCTaBICHUH MYHHUIMNAIBHOW YCIYI'M M HWHBIX JIOKYMCHTOB,
HEOOXOAUMBIX JUIS TPEIOCTaBIeHUs] MyHUIIMNIAILHON yCIYyTH ¢ ucnoib3oBanueM PIITY;
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3) nmocrymiieHue 3asBiIeHHS M JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS
MyHnununansHoU yeayru B uHTerpupoBannyto ¢ PIII'YY EMC OV;

4)  00paboTka U peructpanus 3asBICHUs U TOKYMEHTOB, HCOOXOAMMBIX JUIS MTPEIOCTABICHUS
MynununansHoit yeayru B EUC OY;

5)  mnoaydeHue 3asBUTETIEM YBEAOMIICHHN O XO/I€ MPEIOCTaBICHNS MyHUIMNATLHON YCIIYTH B
JIMuYHBIA kabunet Ha PIITY;

6) monyuenue 3asBUTE]IEM CBEICHHH O XOjAe NpenocTaBieHus MyHHIMNIAIBHONH YCIyrH
MOCPEICTBOM MH(POPMALIMOHHOTO CEepBHCA «Y3HATh CTATYC 3asBICHUY;

7)  monydenue 3asBUTEIIEM pe3yibTaTa MpeaocTaBlIeHUuss MyHUIMITAIbHON yeiayru B JIMUHBIN
kabuner Ha PIII'Y B ¢dopmMe 31eKTpPOHHOrO JOKyMeHTa, moamucaHHoro Ol ymoJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIa A IMUHUCTPALUY;

8) HampaBieHHE JKaloObl Ha peIICHUs, JcicTBUsS (Oe3meiicTBUs) AJIMUHUCTpAIWH,
JNOJDKHOCTHBIX ~ JIMI] MYHUIMOAJIBHBIX  CIY)XalluX, paOOTHUKOB AJIMUHUCTpAllMU, B MOPSJIKE,
YCTaHOBJICHHOM B pa3zzienie V HacTOSIIEro AJIMUHUCTPATUBHOTO PETIaMEHTA.

21.3. TpeGoBanusi kK ¢opmaTam 3asBICHHA U HHBIX JOKYMEHTOB, MpPEICTaBIsEeMbIX B (opme
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUSI TOCYIapPCTBEHHBIX M MYHUITUTIAIBHBIX
yCIyT Ha TeppuTopur MOCKOBCKOM 0051aCTH, yTBEPKIeHbI TocTaHoBIeHHeM [IpaBurensctBa MoCKOBCKOM
obmactu ot 31.10.2018 Ne 792/37:

21.3.1.DneKkTpoHHbBIE JOKYMEHTHI IPECTABIAIOTCS B CIeAyOIMX (popmarax:

a) Xml — 15 popmanu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — 151 TOKYMEHTOB ¢ TEKCTOBBIM COZECPKAaHUEM, HE BKIIFOUAIOIIUM (HOPMYJIBI (32
UCKJIFOUYEHHEM JJOKYMEHTOB, YKa3aHHBIX B MOITYHKTE «B)» HACTOSIIETO MYHKTA);

B) XIs, XIsx, 0ds — it JOKyMEHTOB, COACPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg — /Uit TOKYMEHTOB C TEKCTOBBIM COJICPYKAHUEM, B TOM YHCJIC BKIIOYAIOLIHX
dbopMmynbl u (wnn) rpadpudeckre U300paKeHUs, a TAKKe JOKYMEHTOB C rpauecKuM CO/IeP KaHUEM.

21.3.2. lonyckaercs (HOpMUPOBAHHE DIIEKTPOHHOTO JIOKYMEHTa IyTeM CKaHHUPOBAHUS
HEMOCPEJCTBEHHO C OpUIMHANa JOKyMEHTa (MCIIONb30BaHME KONMH HE JOIMYyCKaeTcs), KOTOpoe
OCYIIECTBIISICTCS C COXPAHCHHEM OpUEHTAIllMM OpHIHHAaNa JoKyMeHTa B paspemienun 300-500 dpi
(macmTab 1:1) ¢ ucnonb30BaHUEM CIEYIOIINX PEKUMOB:

- «4epHO-0enbIi» (MpU OTCYTCTBUU B IOKYMEHTE rpapuuecKuX U300pakeHui U (MJIH) LIBETHOTO
TEKCTa);

- OTTEHKH ceporoy» (MpH HAJMYUU B JOKYMEHTE TpapUuecKuX H300pakeHUH, OTIMYHBIX OT
[[BETHOTO TpauecKoro n300paxeHus);

- IBETHOW» WIIM «PEKUM TIOJHOHW IBeTorepenadn» (Mpu HAIMYAKA B JIOKYMEHTE IIBETHBIX
rpaduueckux n300pakxeHuil 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUTMHHOCTH, @ IMEHHO: TpaduIecKoil oucu
JIMIIa, TIeYaTH, YIIIOBOro IITamra OJIaHKa;

- KOJTMYIECTBO (PaifyIOB JIOJHKHO COOTBETCTBOBATH KOJMUYECTBY JOKYMEHTOB, KaXKIbIi 3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpadHuecKyto HH(POPMAIIHIO.

21.3.3.DneKTpOHHBIE TOKYMEHTHI JIOJDKHBI 00eCTIeYHBATh:

- BO3MOYKHOCTh MJICHTU(UIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

- BO3MOXXHOCTh TIOMCKa 10 TEKCTOBOMY COJICP)KaHUIO TOKYMEHTa M BO3MOXXHOCTh KOTTMPOBAHUS
TeKCTa (32 UCKIIIOUEHHEM CITy4aeB, KOT1a TEKCT SBJISIETCS YaCThIO rpa)uuecKoro n300paxeHus);

- COZIEpXKAaTh OTJIaBIICHHE, COOTBETCTBYIONIEE UX CMBICITY H COJIEPKAHHUIO;

- 78 JOKYMEHTOB, COJEpXalluX CTPYKTYpUPOBAaHHBIE IO YacTsAM, TIJlaBaM, pasjeiam
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOecledyuBalolIMe IepexoAbl MO OrjaBleHHI0 U (WIn) K
COZIep KalIMMCs B TEKCTE PUCYHKAM U TaOJIUIaM.

21.3.4. JIokyMeHTHI, IO JIeXKAaIIre MPEICTaBICHAIO B popmaTax xls, XIsx mim ods, popmupyroTcs
B BUJI€ OT/JIEJILHOTO AJIEKTPOHHOI'O IOKYMEHTA.

21.3.5.MakcumanbHO JOMYCTHMBIA pa3Mep MPHUKPEIUICHHOTO TaKeTa JOKYMEHTOB HE JOJDKEH
npesbimath 10 I'b.
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22. TpeGoBaHusl K OpraHu3aliu npeaocTaBjeHusi MyHuuunaabHoii ycayru B M®I{

22.1.TlpenoctaBnenue OecratHoro goctyna k PIIIY s momaum 3ampocoB, JTOKYMEHTOB,
uH(popMaLuY, HEOOXOAUMBIX Ui MOJydeHuss MyHUIIMIIaTbHON YCIYTH B 3JEKTPOHHOM (opme, a Takxke
MOJTy4YeHHE Pe3yIbTATOB MpeaocTaBiIeHus] MyHUIIUIATBHON YCIyrd B popMe 3K3EMIUIApa JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XKHOM HOcUTeJie ocymiecTBiseTcs B jrooom MO®I[ Ha Ttepputopunm MOCKOBCKOM
o0acTH 1o BEIOOPY 3asiBUTENS HE3aBHCUMO OT €r0 MECTa KUTEIbCTBA WIIM MeCTa IPeObIBaHMUS.

22.2. Opranuzanus npeaoctaBieHuss MyHUITUNIAILHON yeiayru Ha 6aze M®DI] ocymiecTBisercs B
COOTBETCTBHUH C COTJIALICHUEM O B3aMMOJIEUCTBUM MEXAY agmuHuctpauuen ['opoackoro okpyra Illarypa
MockoBckoit o0mactu W ['OCymapCTBEHHBIM Ka3e€HHBIM Yy4pekJaeHHeM MOCKOBCKOW —obiactu
"MOCKOBCKMI1 OBJIACTHOM MHOI'O®YHKIIMOHAJIbHBIM IIEHTP ITPEJJOCTABJIEHUS
I'OCYAAPCTBEHHBIX U MVYHULUIIAJIBHBIX YCIVI" (manee - I'KY MO «MO M®Ily),
3aKJIIOYEHHBIM B MOPSJAKE, YCTAaHOBJIEHHOM 3aKOHOAATeNbCcTBOM Poccuiickont ®enepauun (nanee —
COIJIallIEeHHE O B3aMMOJCHCTBHIM), COTJIAIICHUSMHU C YIPABJISAIOUICH opraHu3anueii, pac4eTHO-KacCOBBIMU
LEHTPaM{, WHBIMH OPraHU3alUsSMH, 3aKIIOYEHHBIM B TIIOPSJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.

22.3.B M®I] obecrnieunBaroTCs:

1) OecraTtHbii goctyn 3asButeneit k PIIIY ans obecnedyeHrs BO3MOKHOCTH MOTYYECHUS
MyHULIUIIaTBHON YCITYTH B 3JIEKTPOHHOM (opMme;
2) BO3MOKHOCTb ITOJYYEHHS pe3ysibTaTa MPeaoCTaBIeHUsE MyHULIMTIAIbHON YCIIYTU B BUAE

pacre4aTaHHOI 0 3K3eMIUIAPa AJIEKTPOHHOI0 JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

22.4. lnpopMupoBaHHEe ¥ KOHCYJIbTHPOBAHWE 3asBHUTENCH O TOPAIKE MPEIOCTABICHUS
MyHUIMNIaIBHON YCIYTH, XOA€ PACCMOTPEHUS 3aIIPOCOB O IIPEIOCTABICHUN MyHUIIMIIAIBHOW yCIyTrH, a
TaKKe [0 HHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTaBIeHHMEM MyHunHMnaibHOM ycinyrd, B MOIL]
OCYLLECTBIISAIOTCS OECIIaTHO.

22.5.Tlepeuenr M®LI, B KOTOpHIX OpraHU3yeTcs MpenocTaBieHue MyHUIIUTIATBLHON YCIYTH B
COOTBETCTBHUH C COIVIALIEHUEM O B3aUMOJIEHCTBUY pa3MelleH Ha caiite Anqmunuctpaunu u ['KY MO «MO
M®I».

22.6.11pu opranuzanuu npeaoctasiaeHus 6ecratHoro goctyna k PIII'Y B M®IL] uckmrovaercs
B3auMOJIeiicTBIE 3asgBUTENS C JOJKHOCTHBIMM JIMLIAMU, MYHUIIMIIAJIBHBIMU CITY>KalllUMH, paOOTHUKAMHU
AJIMUHUCTpaLUH, NPEAOCTaBISIOIMMI MyHUIIMIIAIIBHYIO YCIIYTY.

22.7.1lpu BBIDAue pe3ynbTaTa MpenocTaBieHuss MyHunmnanbHoOi ycnyru B MOLL B dopme
9K3EeMIUIsSIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OymMakHOM HocuTene paboTHukamu MOL] 3anpemaercs
TpeOoBaTh OT 3asiBUTEIIS:

1) mpemoctaBneHUs JOKYMEHTOB W HWH(OpPMAlMM WIM  OCYLICCTBICHHUS  JCHCTBHIA,
MIPEAOCTABIICHHE WA OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMM aKTaMH,
PETYJIMPYIOIIMMHU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3M C IIPEIOCTAaBIeHNEM MyHUIIMTNIAIIBHON YCIIYTH;

2) OCYUICCTBIICHHS [CHCTBUI, B TOM YHUCIC COTJIACOBAaHHM, HEOOXOIMMBIX ISl TONYyYCHHUS
MyHUIIMITaTBHON YCIYTH M CBSI3aHHBIX C OOpallleHHeM B MHbBIE TOCYAApCTBEHHbIE OpraHbl WM OpTraHbl
MECTHOT'O CaMOYIIPABIICHUS], OPTaHU3ALUN.

22.8.1lpu mnpenocraBieHMM MYHHMLIMIIAIBHOM YCIYIrM B COOTBETCTBHM C COIJIAIIEHHEM O
B3auMoaecTBur paboTHuk M®I] 00s3aHbI:

1) mpenmocTaBnsATh HA OCHOBAaHMH 3alPOCOB W OOpalICHUIl OPraHOB TOCYAAapPCTBEHHOW BIIACTH
Poccuiickoit denepannn, OpraHOB MECTHOTO CaMOYIIPaBJICHUS, (PU3NYECKUX M IOPUAWYECKUX JIUIL
HEOO0XO/AMMBIE CBEJEHHS IO BOMPOCaM, OTHOCSIIMMCS K MOPSAKY MpeAocTaBieHHs MyHUIIMIAIbHON
ycinyru B MOLI;

2) obecrieunBarh 3alIMTy HH(OPMALUK, TOCTYN K KOTOPOH OrpaHMYEH B COOTBETCTBHH C
3aKoHOIaTebCTBOM Poccuiickoit denepariu, a Takke COOMI0AATh PEKUM 00pabOTKH W MCTIOJIb30BaHUS
MIEPCOHANIBHBIX JaHHBIX;

3) npu BbIIaUe pe3ysbTaTa npeaocTaBieH s MyHHIIMTIATbHON YCIIyTH YCTaHABIMBATE TINYHOCTD
3asBUTENI HAa OCHOBAHMM JIOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTH 3asBUTENS B COOTBETCTBUM C
3aKoHoJaTenbcTBOM Poccuiickoit denepaiiniu, a TakKe MPOBEPSITh COOTBETCTBUE KOMUHN MPECTABIISIEMBIX
JIOKYMEHTOB (3a UCKJIFOUEHUEM HOTAapUAJIBLHO 3aBEPEHHBIX) UX OpPUTHHAJIAM;

4) cobromath TpeOOBaHMS COTIANICHHUI O B3aUMOICHCTBHH.
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22.9.M®I], ero paOOTHHKHM HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOJIATEIHCTBOM
Poccuiickoit denepannu 3a coOIrofeHUE TPaB CyOBEKTOB IMEPCOHATIBHBIX JIAHHBIX, 33 COOJIOEHUE
3akoHoAarenscTBa Poccuiickoir ®@exepanuy, YCTaHABIMBAIOIIETO OCOOEGHHOCTH OOpalieHust C
uHpopManuel, JoCTyI K KOTOpoil orpannyeH (heaeparbHbIM 3aKOHOM.

22.10. Bpen, nmpuyrHEHHBIH (DU3UYSCKHUM JIMIIAM B PE3YJIbTaTe HEHAJICIKAIEr0 HCIIOJHCHUS
mnbo HeucnonHenus MO®L[ u ero paboTHHKaMU MOPsAIKA MPEAOCTaBICHUS MYHHIMIAIBHOW YCIIYTH,
YCTaHOBJIEHHOT'O HACTOSALIUM AJIMUHUCTPATUBHBIM PErIaMEHTOM U MHBIMU HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoil ®enepanuy, HOPMAaTHUBHBIMU IPAaBOBBIMM akTaMud MOCKOBCKOM oOnacty,
Bo3Memaercss M®OII B cOOTBETCTBUU ¢ 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu.

22.11. 3akonom MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckon
obOnactu 00 aAMHHHMCTPATHBHBIX MPABOHAPYIIECHUAX» 3a HapyuieHue padotHukamu MOIL[ mopsaka
IIpeAocTaBlIeHnss MyHUIMIIAIBHOW YCIIYI'M, IOBJIEKIIEE HE IIPEeNOCTaBleHHEe MyHHIMNAIBHON YCIyTH
3asgBuTento JMbO mpepocTaBieHre MyHHMIMNATBLHOM YCIyru 3asBUTENI0 C HapyHICHHEM CpPOKOB,
YCTAaHOBJICHHBIX HACTOSIIMM AJMHUHUCTPATUBHBIM PETJIAMEHTOM, IPEIyCMOTPEHAa aAMHUHUCTPATUBHAs
OTBETCTBEHHOCTb.

22.12. CraHmapt opraHu3aiuu JesTeIIbHOCTH MHOTO() YHKIIHOHAIBHBIX IIEHTPOB MPEAO0CTaBICHHUS
rOCY/IapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYr B MOCKOBCKOW 00IacTH, YTBEPXKIEH paCHOPSKEHHEM

MuHucTepcTBa TOCYJapCTBEHHOIO YIPaBI€HUs], HHOOPMALIMOHHBIX TEXHOJOTUN U CBSI3M MOCKOBCKOM
obnactu ot 21.07.2016 Nel10-57/PB.

1. COCTaB, mocJIecA0BaTCJIbHOCTb U CPOKH BBINMMOJITHEHUSA aIMUHUCTPATUBHLIX IIPOUEAYP,
Tpeﬁona}mﬂ K MOPAAKY UX BBINMOJTHCHUS

23. CocTas, N0CJ1€10BATEIbHOCTh H CPOKH BBINOJTHEHHS AIMHHHCTPATHBHBIX NMPOLEAYP
(meiicTBMi) NpU npeaocTaBjIeHH MyHHIMIIAJBHON yCIyIH

23.1.IlepedeHp aAMUHUCTPATUBHBIX MPOIIEAYP:

1) npuem u peructpanus 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX Ui IMPEIOCTABICHHUS
MyHUIUnanbHOU YCIyTH;

2) paccMOTpEHHE JJOKYMEHTOB U MPHHSATHE PELICHUS O TIOATOTOBKE Pe3yJbTaTa MPel0CTaBICHHUS
MyHUIUnanbHOU YCIyTrH;

3) ohopmiieHne pe3ynbTaTa IpeaocTaBIeHUs MyHUIIMTIATLHON YCITYTH;

4) Bpiaya pe3ysbTara npeaocTaBieHuss MyHHIUNAIBHON yCIyru 3asBUTEIIO.

23.2. Kaxxmasi agMUHHCTPAaTUBHAs TMPOIEAypa COCTOMT W3 aJMUHUCTPATHBHBIX JIEHCTBHIA.
Ilepeuenpb u conepkaHue aJMHUHUCTPATUBHBIX JAECHCTBHM, COCTABISAIOMUX KAXIYI0 aIMUHHCTPATUBHYIO
nporenypy, npuseaeH B llpunoxkennu 7 x HacTosmeMy AIMUHIUCTPATUBHOMY PETIIAMEHTY.

23.3.brnok-cxema mpenocraBieHuss MyHUIIMNAIbHON yciyru mnpuBeleHa B [Ipwiokenun 8 x
HaCTOsIEMy AJMUHUCTPATHBHOMY PETJIAMEHTY.

IV. Ilopsaok u ¢popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHHCTPATHBHOIO perjiaMeHTa

24. IlopsiAok ocylIecTB/JICHHS TEKYIEro KOHTPOJIs 32 CO0JII0leHHeM M MCIIOJTHEHHEeM
OTBE€TCTBCHHBIMHA NOJIZKHOCTHBIMHM JIMIIAMHU, MYHUIIMITAJIbHBIMHA CJHY/KallIUMU, paﬁoTHI/IKaMH
Apvuaucrpanun, M®IL nosoxeHnii ATMAHHCTPATHBHOIO pPerjiaMeHTa i HHbIX HOPMAaTHBHBIX
NPaBOBbIX AKTOB, YCTAHABJIMBAKIIUX TPEOOBaHMS K NMPEAOCTABICHHI0 MyHHIMIIAJBHON yCIyru

24.1. Tekymuif KOHTpPOJb 3a COOJIOJAEHWEM M HUCHOJHEHHWEM JIOJDKHOCTHBIMM JIUI[AMH,
MYHHUIMIIAJIBHBIMUA  CITYXalllUMH, paOOTHUKaMM AJIMUHUCTpauuu, paboTtHukamMu MOILl nonoxenwuit
HACTOALIETO  AJMHHMCTPATUBHOIO  pErJIaMEHTa W HWHBIX HOPMATUBHBIX  IIPaBOBBIX  aKTOB,
YCTaHABIIMBAIOIIUX TpPeOOBaHUA K MPEAOCTaBICHHI0 MYHUIMNAIBHON YCIYIH, OCYLIECTBISETCS B
MOPSAJIKE, YCTAHOBJICHHOM OpPraHM3al[MOHHO — PAcHOPSAUTEIbHBIM aKTOM AJMUHHUCTPALMU U BKIIIOUAET
BBISIBIICHHE M YCTPAaHEHHWE HApPYUICHWN npaB 3asBUTENEH, PACCMOTpPEHHE, MPUHATHE pEHIEHUH U
MOJITOTOBKY OTBETOB Ha oOpaieHus 3asBUTENEH, COAEp)KaIlMX >KajoObl Ha pelieHHs, ACUCTBUS
(6e3aeiicTBHE) TOHKHOCTHBIX JIUIT A IMUHUCTPAITUH.

24.2. KoHTpOJb 3a COONIOACHHWEM TOpSIKAa MpeJoCTaBieHUs MyHHIMIANBHON YCIyru
OCYILIECTBIISIETCSl  YIOJHOMOYECHHBIMU JTOJDKHOCTHBIMU JIMIAMU  MHMHHCTEPCTBA TOCYAAPCTBEHHOTO
yhpaBieHusi, WHPOPMALMOHHBIX TEXHOJNOTHH M CBSI3M MOCKOBCKOH 00JIACTH B COOTBETCTBHU C
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pacrnopsbkeHueM AJIMUHHUCTpPAllMU TOCYJApCTBEHHOTO YIPaBJICHUS, MH(GOPMAIMOHHBIX TEXHOJOTHH U
cBs1i3u MockoBckoit obnactu «O06 yrBepxaeHun Ilonoxenus 06 OCyIecTBICHUN KOHTPOIS 32 MOPAIKOM
MIPEIOCTABIICHUSI TOCYIaPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT Ha TeppuTopuu MOCKOBCKOI oGnactu»

ot 30.10.2018 Ne 10-121/PB.

25. Ilopsi0K M TePUOIMYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHEIIAHOBBIX IPOBEPOK MOJIHOTHI
U Ka4yecTBa npeaocraBjieHusi MyHHIMNAIbHON yCJIyru

25.1.TIopsi1oK ¥ IEPUOJMYHOCTD OCYIIECTBICHUS IJIAHOBBIX U BHETIJIAHOBBIX MTPOBEPOK ITOJTHOTHI
U KauecTBa MpeAOCTaBlIeHHs MyHHIMIANbHOM  yCIyrM  yCTaHaBJIMBAeTCS  OPraHU3alMOHHO-
pacropsAUTEIbHBIM aKTOM AIMHUHUACTPAITUH.

25.2.1lpu BBIABIEHUU B XOJ€ MPOBEPOK HAPYLICHUH MCIIOJHEHMS IOJI0KEHUI HACTOSIIEro
AJIMMHHCTPAaTUBHOTO  perjaMeHTa U  3aKOHOJATeNbCTBA, YCTAHABIMBAIOIIETO TpeOOBaHHA K
IIpeJocTaBlIeHu0 MyHUIIMNAIBHONW YCIIyTH, B TOM YMCJE MO Kajo0aM Ha pemieHus u (Win) AedCTBUs
(Oe3neiicTBUE) MODKHOCTHBIX JIMI, MYHHLIUNAIBHBIX CIyXalluX, pPaOOTHUKOB AJIMUHHCTPALUH,
IIPUHUMAIOTCS MEPBI 110 YCTPAHEHUIO TAKUX HapyLICHUH.

25.3.KoHTpons 3a COOJIOJICHUEM TIOpSKA MPEAOCTaBICHUS MYHUIIMNAIBHON — yCIyrH
ocyuecTBisieTcs MUHHCTEPCTBOM TOCYJAapCTBEHHOIO YIPAaBICHUs, MHPOPMALMOHHBIX TEXHOJIOTUH U
CBsI3M  MOCKOBCKOW O0JIacTH B TOpSAKE, YCTAaHOBJICHHOM pacropshkeHneM MUHHCTepCTBa
rOCYJJapCTBEHHOTO  YIPABJICHMs, WH(OPMAIMOHHBIX TEXHOJOTM M CBA3M MOCKOBCKOH 00nacTH
«O6 yrBepxkaeHun IlomoxxeHus 00 OCYIIECTBIEHMHM KOHTPOJIS 3a TOPSIAKOM IPENOCTABIICHUS
rOCyJapCTBEHHBIX M MyHULIMIIAJIBHBIX YCIYT Ha Tepputopuu MockoBckoit o0iactu» ot 30.10.2018 Ne 10-
121/PB B ¢QopMe MOHHTOpPHHTa Ha TIOCTOSHHOW OCHOBE (€XKEHEIENbHO) TOCyJapCTBEHHBIX
MH(GOPMALIMOHHBIX CHUCTEM, UCIIOJIb3YEMbIX JUIS MperocTaBieHuss MyHUIIMNAIbHON YCIyrH, a Takke Ha
OCHOBAaHMHU TOCTYIUICHHS B MUHHUCTEPCTBO TOCYAApCTBEHHOTO YIpaBlICHUs, HWH()OPMAIIMOHHBIX
TEXHOJIOTUH U cBA3M MOCKOBCKOW 00J1acTH OOpallieHuil rpax/iad, OpUIMUECKUX JINL, HHAUBUIYaIbHBIX
npeanpuHIMaTeNneil o pakTax HapyIeHHs MopsAKa MPeaoCTaBIeHUus] MyHUIUITATbHON YCITyTH.

25.4. JIOJOKHOCTHBIM ~ JIMIOM ~ AJIMUHUCTpAIlMM, OTBETCTBEHHBIM 3a  IPelOCTaBJICHUE
MyHUIIMITaTBHON YCITYyTH, SBISETCS PYKOBOJHUTENh CTPYKTYPHOTO TIOApasfeleHus AJIMUHUCTPAIHH,
HEMOCPEJCTBEHHO MPEI0CTaBIAIONEro MyHUIMNAIBHYIO YCIYTY.

26. OTBETCTBEHHOCTH JI0JIKHOCTHBIX JIMI, MyYHHIIUNAJIbHBIX CJIYKAIMX, pAOOTHUKOB
AavuHucTpanuu, padotHukos M®II 3a pemenns u aeiicteus (0e3xeiicTeue), NPUHUMAEMbIe
(ocymiecTBJIsIeMble) B X0/1e npeocTaBjieHnss MyHHIUNIAJIBbHOMI yCJayru

26.1.TTo pe3ynbrataM TPOBEACHHBIX MOHHWTOPHHTAa W TIPOBEPOK B CIIydae BBHISBICHHS
HEMPAaBOMEPHBIX peIlleHuH, NeicTBUil (0e31elicTBUSA) TODKHOCTHBIX JIUI, MYHHUIIMMAIBHBIX CITY>KaIlHX,
pabOTHUKOB AMUHHCTpauu, paboTHUKOB M®II, 0TBeTCTBEHHBIX 3a TIpenocTaBiecHne MyHUITUTIATbHON
ycinyrd, W (aKkTOB HaApYIICHUS TpaB M 3aKOHHBIX MHTEPECOB 3asBUTENCH MOKHOCTHBIE JIHIIA,
MYHUIUIIATBHBIE CITyXaIlue, paboTHuku Aamunuctpaiuu, MOIL] HecyT 0OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepaliii 1 3aKOHOAATETLCTBOM MOCKOBCKOM 00J1acTH.

26.2.B cimydae BBISBICHHS B JNEHCTBUAX (Oe3EeHCTBUHM) JMOJDKHOCTHBIX JIMI] AJMHUHUCTPAIUH,
pabotHukoB M®IL] npu3HaKkoB COBEPIIECHUS aAMUHUCTPATUBHOTO TIPABOHAPYIICHUS, OTBETCTBEHHOCTH 32
KOTOpO€ ycTaHOBJIeHa 3akoHOM MockoBckoit ob6mactu ot 04.05.2016 Ne 37/2016-O3 «Koaekc
MockoBckoi 061acTi 00 aMUHUCTPATUBHBIX MPABOHAPYIICHUSAX)» YIIOTHOMOYEHHBIMH TOIKHOCTHBIMH
nuiaMu  MUHUCTEPCTBA TOCYAApPCTBEHHOTO YIPABICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHH W CBS3H
MockoBckoil obiactu B mopsake, ycraHoBieHHOM Kopekcom Poccuiickoit  ®enepanuu 00
QIMUHUCTPATUBHBIX  TMPABOHAPYIIEHUSAX,  COCTABIAETCS  MPOTOKOI 00  aIMHUHUCTPATUBHOM
MPaBOHAPYLIEHUH M HAIPaBJSIETCSd B CyX JJI IPUHATHSA PEUIEHUsST O IMPUBICYEHUM BHHOBHBIX
JOJKHOCTHBIX JIMI K aAMUHUCTPATUBHONW OTBETCTBEHHOCTH.

26.3. JIomKHOCTHBIM JIUIIOM AJMHHHCTpAIIMM, OTBETCTBEHHBIM 3a COOJIOJCHHE TOpsSAKa
NpeaoCTaBICHUs MYHHIIMIIAIIBHOW YCIIYTH, SIBISETCS PYKOBOIUTENb CTPYKTYPHOTO MOJpa3/ieNICHHs,
HEMOCPEICTBEHHO MPEAOCTABIIAIOIEr0 MyHUIUITAIBHYIO YCIIYTY .
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27. Iloy10:KeHUs, XapaKTepu3ylolue TpeOoBaHus K MOPsiAKY U GopMaM KOHTPOJIA 3a
npenocraBjieHneM MyHMIMNAJBHON YCIYTd, B TOM YHCJ€e CO CTOPOHBI FPAXK/IaH,
UX 00beIMHEHNH U OPpraHu3auuin

27.1. TpeboBanusiMM K TOPSAKY M (¢GopMaM TEKYIIEro KOHTPOJIS 3a MPelOCTaBICHUEM
MyHUIIMTIaTBHON YCIYTH SIBISFOTCS:

- HE3aBUCHUMOCTb;

- THIATEJIbHOCTb.

27.2.He3aBUCHUMOCTb TEKYILIETO KOHTPOJISA 3aKJIF0YaeTcss B TOM, YTO JOJDKHOCTHOE JIMIIO
AJMUHUCTpAIMH, YIOJHOMOYEHHOE Ha €ro OCYILLECTBICHHE, HE HAXOIUTCS B CIIy>K€OHOM 3aBUCUMOCTH OT
JOJDKHOCTHOTO JIMIIA, MYHHUIMIIAJBHOTO CIIy)Kaliero, pabOTHHKA AIMHHHCTPALMHU, YYaCTBYIOIIETO B
IIPEJOCTaBIeHNM MyHMIMIIAIBHOW YCIIyTH, B TOM 4YHCJI€ HE MMeeT OJM3KOro poJCTBA MJIM CBOWCTBA
(pomuTenu, Cynpyru, 1eTu, OpaThs, CECTPBI, a TAKKe OpaThs, CECTPBI, POAUTENH, IETH CYIPYTOB U CYIIPYTH
JIETEi) C HUM.

27.3. JJoJOKHOCTHBIE  JIMIIA, OCYIIECTBISIONIME TEKYIIUH KOHTPOJIb 3a MPEIOCTABICHUEM
MyHUIMIaIBHON YCIIyTH, 00s13aHbl MPUHUMATh MEphl IO MPEJOTBPALICHUIO KOH(INKTA UHTEPECOB MPHU
IIPEAOCTAaBICHUA MyHUIIMIIAIBbHON YCIYTH.

27.4. TiaTeabHOCTh OCYLECTBIIEHHS TEKYIIEr0 KOHTPOJIA 3a MpeocTaBIeHneM MyHUIIMIaIbHON
YCIAYIM COCTOMT B HCIIOJIHEHUM YIOJHOMOYEHHBIMM JIMIIAMU OOS3aHHOCTEH, INpeyCMOTPEHHBIX
HACTOALIUM Pa3/I€IOM.

27.5.'paxxaane, uX OOBEIMHEHHS W OpraHU3alMM Ul OCYIIECTBJIEHUS KOHTPOJIS 3a
npeocTaBieHueM MYyHUIIUIATBHON YCIIYTH C LENbI0 COONIONECHUS MOPsIKa €€ MPEJIOCTaBICHUS UMEIOT
[IPaBO HAIpPaBJIATH B MUHUCTEPCTBO I'OCYAAPCTBEHHOIO YIPABJICHUS, MHPOPMALMOHHBIX TEXHOJIOTUNA U
cBsi3u MOCKOBCKOM 007acTé kajgo0bl Ha HApyIICHHE JOJDKHOCTHBIMH JIMIAMH, MYHUIUITAIbHBIMU
CIIy’KalllUMH, paObOTHUKaMHM AJMHHUCTPALUU TOpPSJKAa HPEJoCTaBlIeHUs] MyHMLIMIAIBHOM YCIyTH,
MIOBJIEKILIEE €€ HENPEACTAaBICHUE WM IPEJOCTABICHUE C HApYLIEHHMEM CpOKa, YCTaHOBJIEHHOTO
HACTOAIMM AJIMMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6.'paxgane, uX OOBEIUHEHWS W OPTaHU3AIMM [UIS OCYIIECTBICHUS KOHTPOJIS 3a
IIpeocTaBlieHneM MyHMIMNAIbHOW  YCIYTM MMEIOT IIPaBO HANpaBisATh B AJIMUHHCTPALHIO
WHIVBUAYAJIbHbIE U KOJUJIEKTUBHBIE OOpallleHusl ¢ MPEAJIOKEHUSMHU 0 COBEPIIEHCTBOBAHUIO MOPSAKA
npegocTaBieHuss MyHUIIMIAIBHON YCIYTH, a TakyKe KajJoObl U 3asBJIEHUS Ha AeWcTBus (Oe3neiicTue)
JOJDKHOCTHBIX JIMIL AJIMUHUCTPAllMM W TPUHSTHIE MMM pELICHUs, CBSI3aHHBIE C IPEAOCTaBICHUEM
MyHUIUIIaIBbHON YCIYTH.

27.7.KoHTpOJb 3a TpenocTaBIeHHeM MYyHHIMNAIBHOW yCIYrH, B TOM YHCJIE€ CO CTOPOHBI
rpaxJaaH uX OOBEIMHEHMH M OpraHM3alUi, OCYIIECTBIISETCS MOCPEICTBOM OTKPBITOCTU JIEATEIHOCTH
AIMUHHCTpalMy NpPHU NPEIOCTaBICHUM MYHUIMIAIBHON YCIYTH, NOJIYYEHUs IOJHOHM, aKTyalbHOM WU
JOCTOBEPHOH MH(pOpMalMM O MOpsAAKE MperocTaBieHus MyHUIMNAIbHONH YCIYTH M BO3MOKHOCTH
JOCYZIeOHOTO pacCMOTpEeHUs 0OpaleHu# (5kanob) B mporiecce noaydeHus MyHUIIUITATbHON YCITYTH.

V. JocyneOHblii (BHecy1eOHbII) NOPSAAOK 00:KaJI0BaHUS PeIICHUH U e CTBUH
(Oe3nelicTBUS) JOKHOCTHBIX JIMII, YYACTBYIOIIMX B peaocTaBieHu MyHMUMIIATbHON YCIYTH

28. locyneonblii (BHeCy/1e0HBIIT) MOPSAA0K 00:KaJI0BAHUS pellleHuil u 1eiicTBuii (0e3aelicTBUs)
Anmunucrpanuu, M®II, opranusanuii, y4acTBYIOIIMX B IPeAOCTABJICeHUH MyHHIMIIAJIbHOM
YCJIYTH, 4 TAK/Ke UX JOJKHOCTHBIX JIMI, MYHHIUNIAJBHBIX CIY’KAIIHUX, pA00OTHHKOB

28.1.3asgBUTEND MOXKET OOPATHTHCS € KATOOOH B CIEAYIONUX CIyYasx:

1) HapylIeHHEe CpOKa PETUCTPALIMU 3alpoca O NMPEeAOCTaBIeHUH MyHUIIUTIaTbHON YCIYTH;

2) HapyllIeHHe CpOoKa MpeAoCcTaBieHuss MyHULIUNIATbHON YCIYTH;

3) TpeboBanue y 3asBUTENS TOKYMEHTOB WM WHGOPMAIMKU JIMOO OCYIIECTBICHUS JCHCTBUMA,
MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMHU NPABOBBIMU AKTaMU
Poccuiickoit ®enepanuui, HOPMATUBHBIMH TIPABOBBIMU aKTaMH MOCKOBCKOW 00JacTH, HACTOSIIUM
AJIMUHHUCTPATUBHBIM PErJIAMEHTOM ISl PEOCTaBIeHUST MyHUIIMTIANbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
paBoOBBIMU akTaMu Poccuiickoii @enepaniui, HOpMaTUBHBIMU ITPABOBBIMU aKTaMHU MOCKOBCKO# 00JacTH,
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HACTOAIMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM JUIA IPEJOCTaBIeHUS MYyHMIMNAIBHOM YCIyTH, Y
3agBUTEN;

5) otka3 B mpenocTaBieHHHM MYHHIMIANBHON yCIyrH, €CJIM OCHOBaHUS OTKa3a He
IPEyCMOTPEHBI (eiepaTbHBIMU 3aKOHAMH M TIPUHATHIMHA B COOTBETCTBUHU C HUMH MHBIMH HOPMAaTUBHBIMHU
paBoBbIMU akTaMu Poccuiickoit denepanuy, 3aKOHaMU M MHBIMH HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU
MoCKOBCKOI  005acTH, HACTOSIIUM AJMHUHUCTPATUBHBIM  PETIaMEHTOM Ui MPEJOCTaBICHUS
MyHuIMnaaIbHON YCIYyTH;

6) TpeboBaHME NPH MPEIOCTABICHUM MYHHIMIIAIBHON YCIYTH IUIAThl, HE MPEeIlyCMOTPEHHOM
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii ®denepanny, HOPMATHUBHBIMU IIPABOBBIMH AKTAMM
MockoBCKOi 0071aCTH, HACTOAIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

7) oTka3 AJIMMHUCTPAlUM, JOJDKHOCTHOIO JIMLA AJMUHHUCTpPAlMM, HPEAOCTABISAIONIErO
MyHUIMITATBHON yCIYyTy, B UCIIPABICHUH JOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJIbTaTe
npegocTaBieHuss MyHUIIMNATBHON YCIIyTH JOKYMEHTaxX JIMOO HapyllleHHe YCTaHOBJICHHOTO CPOKa TaKUX
UCIIPABIICHUN;

8) HapylleHHe CpoKa WJIM HOpsKa BbAaYM JIOKYMEHTOB IO pe3yibTaTaM HpeoCTaBIICHUS
MyHuMnanbHOU yCIyru;

9) nmnpuOoCTaHOBJEHUE MpeNOCTaBiICHUs MyHHMLMIANBHOM  yCIyrd, €clld  OCHOBaHUS
MPUOCTAHOBIICHUS HE TIPEAYCMOTPEHBI (eiepaaIbHBIMU 3aKOHAMH M TIPUHATHIMH B COOTBETCTBUU C HUMHU
UHBIMM HOpPMAaTHBHBIMU IIpaBOBBIMU akTaMH Poccuiickoii @exnepanuu, 3aKkOHaMd U HHBIMH
HOPMAaTUBHBIMM IIPABOBBIMH aKTaMH MOCKOBCKOM 00J1IacTH, HAcTOALUIUM AJIMUHUCTPATUBHBIM
perIaMeHToM;

10) TpeboBanue npu npenocTaBieHnd MyHUIIMITATBLHON YCIYTH JOKYMEHTOB WM HH(OpMAIHH,
OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh IIPU MIEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJISl MpenocTaBlieHuss MyHMIMIAIbHOW YCIyru, JuOO0 B NpPEAOCTaBICHUU
MyHULIANIaIBHON YCIIYTH, 32 UCKIOYEHUEM CIIy4acB:

a) M3MEHEHHE TpeOOBaHUN HOPMATHBHBIX IPABOBBIX AKTOB, KacCAlOIIMUXCS MPEJOCTaBICHUS
MyHULMNIABHOW — YCIIYTM, T1IOCJIE€ IEpBOHAYaJIbHOW MOJAa4Yd  3asBIEHUS O IPEJOCTaBICHUU
MyHUIMNanbHOM YCIyTH;

0) Hanmmuue omMOOoK B 3asBIEHUM O MPeIOCTaBIeHUN MyHUIMIANbHON yCIyrd U JOKYMEHTaX,
MOJIaHHBIX 3asBUTEJIEM II0CJI€ MEPBOHAYAIIBHOTO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
IpeocTaBlieHus] MyHMIMNAIBHOW yciayru, nu0o B NpPeNoCTaBlIeHUM MyHHUIUNATbHOW YCIYIM U He
BKJIFOUEHHBIX B IPE/ICTAaBICHHbI paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIsi NMPEeAOCTaBICHUS
MyHUIUnanbHOU YCIyTH;

B) HCTEUYEHHWE CpoKa JEWCTBHUS JIOKYMEHTOB WM H3MEHEHHe HWHGQOpMaluu Iocie
NEpPBOHAYAILHOTO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX Ul MpeAoCcTaBIeHUs] MyHUIMIAIbHON
yCIIyTd, 1100 B NMpeaocTaBiIeHn MyHUIIUIIaIbHON YCIyTH;

I) BBISBICHHE JOKYMEHTAJIbHO IOJATBEPkKAECHHOro (QakTa (MPU3HAKOB) OIIMOOYHOTO WU
IIPOTUBONPABHOTO JAecTBUS (0e31eHCTBUS) TOJKHOCTHOIO JUIa AJIMUHUCTPALIUY MTPU IIEPBOHAYATIEHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX Ul HpeAocTaBleHUs] MyHUIMNAIBHOW YCIyTH, JIUOO B
MpeloCTaBlieHnn MyHUIIMTIaTbHON YCIIYTH, O Ye€M B MMCbMEHHOM BHJIE 3a MOJAMUCHIO TNaBbl ['opoackoro
okpyra lllaTypa npu nepBoHavyaIbHOM OTKa3€ B IPUEME TOKYMEHTOB, HEOOXOJUMBIX /ISl TPEJOCTaBICHUS
MyHuLUNaIbHON yCIyTH, YBEIOMIIETCS 3asgBUTENb, a TaKXKe MPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHBIE
HEeyJ00CTBa.

28.2. ’Kanoba momaercs B Aaqmunauctparuio, MOL, mpenocrapistomnye MyHHIMITATLHYIO YCITYTY
B NUCbMEHHOHU (hopMe, B TOM UHUCIIE TIPU JINYHOM ITpHeMe 3asBUTENs, MU B SJIEKTPOHHOM BUJIE.

XKanoOy Ha pemenus u neiictBus (6e3aeiicTBre) AIMUHUCTPALMU MOXHO nojaTh ['ybepHaTopy
MockoBCcKoil 00slacTH B NMUCBMEHHOH (hopMe, B TOM YHWCIE NMPH JUYHOM IpHeMe 3asBUTENs, WIH B
AJIEKTPOHHOM BUJIE.

XKanoOy Ha pemienus u aericteus (6e3neiicteue) MOIL] Takke MOKHO moaath yupenutento MOIL]
Wi B MUHHCTEPCTBO TOCYJAPCTBEHHOIO YIpaBIEHUS, HWHPOPMALMOHHBIX TEXHOJOTUH M CBS3U
MockoBCKoOi 0051acTH, B MUCBMEHHOH (opMme, B TOM 4YHCIEe NpPU JUYHOM IpueMe 3asBUTENS, WIH B
AJIEKTPOHHOM BUJIE.

28.3.Kanoba nomkHa coepKarTh:
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a) HaMMEHOBaHKEe AJIMUHUCTPALIMH, TOJDKHOCTHOTO JIMIA, TPEIOCTABIIAIONIEr0 MyHUIIMTIAIBHYIO
yenyry, nu6o pabotHuka AnmunHuctpanun, M®OLI, ero pykoBoaurens u (i) pabOTHUKA, PELICHUS U
nercTBus (0e31elCTBHE) KOTOPBIX 00XKATYIOTCS;

0) dbamumuio, ums, oTyecTBO (NIPU HATUYHMH), CBEACHHUS O MECTE >KUTEIbCTBA 3asBUTEIS -
¢bu3nyeckoro nuia MO0 HAMMEHOBAaHUE, CBEJICHUS O MECTe HaXOXKICHUs 3asBUTENS - FOPUIUYECKOrO
JMIa, a Takke HoOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHOM MOYTHI (TpH
HAJIMYMU) U IOYTOBBIH aapec, M0 KOTOPHIM JI0JKEH ObITh HAlpaBJIeH OTBET 3asgBUTENIO (32 UCKIIOYCHHEM
cltydasi, KOTJa jkainoba HarpaBJIsieTcsl CIOCO0OM, YKa3aHHBIM B MOAIYHKTE «B» MyHKTa 28.6 HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA);

B) CBelIeHHS 00 OOXKalyeMbIX peHICHHSIX W JedcTBHsX (Oe3aeiicTBUU) AIMUHHCTPAIIUH,
JOJHKHOCTHOTO Jila, paboTHUKa Anmunuctpauuu, ML, npepocTasnstomero MyHUIUNIATbHYIO YCIYTY;

I) JOBOJABI, HA OCHOBAaHUU KOTOPHIX 3asBUTE]Ib HE COIJIACEH C PELICHHMEM MU JEHCTBUSAMU
(6e3neiictBueM) Anmunucrpanuu, MOIL], npegocraBmsronMXx MYHUIMIAIBHYIO — YCIYTY, €ro
JOJHDKHOCTHOTO JIUIA, MyHHIIMITAILHOTO ClyXKariero, pabotHuka Aamuauctpanun, MOILl. 3asBurenem
MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (IIPU HAJIMYKH ), TOATBEPIKAAIONINE JOBObI 3asBUTENS, JTUOO UX
KOIIUH.

28.4.B ciyuae ecnu xanoba mogaercs uepes mnpeacTaButens 3asBUTeENs, TAaKKe MPeICTaBIsIeTCs
JOKYMEHT, MOATBEPKAAIOIINN TOJIHOMOYHS Ha OCYLIECTBIIEHUE AEUCTBUN OT UMEHU 3asiBUTEIS.

B xauecTBe 10KyMeHTa, HOATBEPKAAIOLIETO [IOJTHOMOYHS Ha OCYIECTBIIECHUE IEUCTBUI OT UMEHHU
3asBUTEIIS, MOKET OBITh MPECTABIICHA!

a) ohopmileHHas B COOTBETCTBHH C 3aKOHO/aTeNbcTBOM Poccuiickoit denepanyu 10BEPEHHOCTh
(175 pu3nYecKuX JuL);

0) oopmIIeHHAas B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoit denepannu JOBEpEeHHOCTb,
3aBepeHHas redyarbio 3asBUTEINs (MpU HAJUYUU [1€YaTH) U NOJANMCAaHHAs PYKOBOAMUTENIEM 3asiBUTEIIS WIN
YIOJIHOMOYEHHBIM 3TUM PYKOBOJAUTEIEM JTUIIOM (AJIs1 FOPUAUYECKUX JIUIT);

B) KOIUS PELIEHUs O Ha3HAUYEHUHU UM 00 u30paHuu Jubo MpukKasa 0 Ha3HAY€HUU (PU3UYECKOIO
JIMIIA HA JTOJKHOCTb, B COOTBETCTBUH C KOTOPBIM Takoe (PU3MUECKOE JIMII0 00J1a/1aeT MPaBoM JeHCTBOBATh
OT UMEHHM 3asBUTEINSI 0€3 I0BEPEHHOCTH.

28.5.Tlpuem xanob B mucbMeHHOW (opme ocymecTisercs Aamunuctpanueir, MOI[ B mecte
npenocTaBieHuss MyHuLMNanbHOW yciayrd (B MecTe, Ize 3asBUTENb IO0JaBajl 3alpoc Ha MOJIy4YeHHE
MyHUIMIaABHON YCIIyTH, HapylleHHe Mopsjaka KOTOpol obxaiyercsi, 1100 B MecTe, /e 3asBUTENEM
MOJTy4YeH pe3ysbTaT MyHUIIMIIaTbHON yciayru). Bpems npuema xano0 J0HKHO COBIAIATh CO BpeMEHEM
IIPEJOCTaBIIEHUS TOCYAapCTBEHHBIX U MyHUIIMNAIBHBIX yCiIyT. XKanoba B mucbkMeHHOM (hopMe MOXKET OBbITh
TaK)Ke HalpaBJieHa 10 TOoYTe.

B cnyuae mnopmaum kamoObl HpU JIMYHOM IpueMe 3asBUTENb MPEJCTaBlIseT JOKYMEHT,
YAOCTOBEPSIOIINN €T0 JMYHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Pocculickon denepanuu. Ilpuem
*ano0 B mucbMeHHOH (opme ocymiecTisercs yupenuteneM M®I] B MecTe GpakTHUECKOro HaXOXKAECHUS
yupenutens. Bpemss mpuema xano0 yupenurenem MOPI[ momkHO coBmagath co BpeMeHEM palOOThI
yupenurenss MOLI.

28.6. B a5ekTpoHHOM BHJIE %Kast00a MOKET OBITh MOJJaHa 3asBUTEIEM ITOCPEICTBOM:

a) oduumanbHOoro caita AnmuHuctpauunu, MOILl, yupemutens MOPL] B uHpOpMarmoHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn « HTepHeT»;

6) PIII'Y, ¢enepanbHOil TocymapcTBeHHOM HH(pOpMaMOHHONW cucteMbl «EnuHbIl mopTan
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX ychyr (GyHKUIul)» (nanee - Enunelii moptan) (3a UCKIIOYEHHEM
*anmo0 Ha pemieHus W JeiictBus (Oe3elicTBUE) MPUBJIEKAEMbIX OpraHu3aluid, MHOTO(YHKIIMOHAIBHBIX
LEHTPOB U UX JAOKHOCTHBIX JIUI], U PAOOTHUKOB);

B) mopTana ¢enepaqbHOH TroCyIapCTBEHHONM WH(GOPMAIMOHHON CcHCTeMBbl, oOecreyuBaroieit
mporiecc A0cyAeOHoro (BHECY1Ie0HOTO) 00KaTOBAaHUS PEIICHUN U IEUCTBUH (0€3/1eHCTBHSI ), COBEPIIIEHHBIX
IIpU TNPENOCTABICHUN TOCYJAapPCTBEHHBIX W MYHMIMIAIBHBIX YCIYI OpraHamH, IHPeIOoCTaBIIAIOIINMU
rOCyJapCTBEHHbIE W MYHULHUIAIBHBIE YCIYIHM, HUX JOJDKHOCTHBIMM JIMIIAMH, T'OCYAApPCTBEHHBIMU H
MYHUIIUTATBHBIMU CIIY)KalllUMU (Jajiee — CUCTeMa JOoCyNeOHOro 00XajloBaHUS) C HCIOJIb30BAHUEM
MH(POPMALMOHHO-TEJICKOMMYHUKAITMOHHON ceTn «MHTepHeT» (3a MCKIIOUEHHEM jKajJo0 Ha pemeHHs U
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neiictBus (Oe3melcTBHE) TMPHUBICKAEMBIX OpraHU3alMi, MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB H HX
JOJDKHOCTHBIX JIUI] U PAOOTHHUKOB).

28.7.1lpu monave >kano0Obl B DJIEKTPOHHOM BHUJE JOKYMEHTHI, yKa3aHHble B INyHKTe 28.4
HACTOSIIEro AMHHUCTPATHBHOTO perjiaMeHTa, MOTYT ObIThb NpEACTaBICHbI B (pOpMe 3IEKTPOHHBIX
JOKYMEHTOB, MOJMUCAHHBIX AJIEKTPOHHOM IMOANKCHIO, BUJI KOTOPOU MPENYCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIOLINIA THYHOCTh 3asBUTENS, HE TpeOyeTcsl.

28.8.XKanoba paccMaTpuBaercs AIMUHUCTpAIMEH, TPEAOCTABIIIONICH MyHUITUTIAILHON YCIIYTY,
MOPSZIOK TIPEJOCTABICHHSI KOTOPOH ObUI HApyIIeH BCJICICTBUE PEUICHUN M JeicTBUi (Oe3meicTBus)
AJIMUHHCTpaALUU, JOJKHOCTHOIO JIMLAa AJIMUHUCTPALUU.

B cnydae ecnm 06kanyroTcst pemeHus JODKHOCTHOTO JIMIa A IMUHHUCTPALIH, jKan00a 1mogaeTcs
riaBe ['opoackoro okpyra Illarypa u paccmaTpuBaeTcsi B OPAIAKE, IPELYCMOTPEHHOM ITOCTAHOBJIEHHEM
[TpaButenscTBa MockoBckoii obmactu ot 08.08.2013 Ne 601/33 «O06 yrBepxkacaun [lonoxenus 06
0COOCHHOCTSIX MOJIaYM U PACCMOTPEHUS 3Kajao0 Ha pelieHus U 1eicTBus (0e31eiCTBUE) NCITIOTHUTEIbHBIX
OpraHOB rOCYIapCTBEHHON BIACTH MOCKOBCKOM 00JIaCTH, MPEIOCTABIISAIOMINX TOCYAaPCTBEHHBIE YCIYTH,
U WX JODKHOCTHBIX JIMI, TOCYAApPCTBEHHBIX TIPAXKIAHCKUX CIYKAIIUX HCHOJHUTEIBHBIX OPraHoB
roCy/IapCcTBeHHOM BiiacT MockoBckoii oonactuny (nanee — [Tocranosienue Ne 601/33).

XKanoba paccmarpuBaercs ML, mpenocraBngmuM MyHHUIUNAIBHYIO YCIYTY, MOPSI0K
MIPEIOCTABIICHUST KOTOPOW OBUT HApYIICH BCJICICTBHE pelIeHWN W jaevictBuid (OesmericTBusi) M®ILI, ero
JOJDKHOCTHOTO JinIia U (Win) paboTHHKA.

B ciydae ecniu oOxkanyroTcs pemieHus u aeictus (6e3aelicteue) pykoBoautens M®I] sxanoba
MOkeT ObITh momaHa yupeautento MOIL[ waum B MHUHHCTEPCTBO TOCYAApCTBEHHOTO YIIPaBJICHUS
MH()OPMAMOHHBIX TEXHOJOTUN U CB3M MOCKOBCKOH 001acTH M TOJJICKUT PACCMOTPECHUIO B TIOPSIIKE,
ycranoBieHHOM [loctanoBnenuem Ne 601/33.

28.9.B ciyuae ecnu xano6a nmogana 3asBureneM B AnmuHuctpanuto, MOLI, yupeaurenro MOILI,
B KOMIIETEHIIMIO KOTOPBIX HE BXOJUT MPUHATHE PEIICHHUS IO Kanode, B COOTBETCTBUU C TPEOOBAHUSIMU
myHkTa 28.8 HacTosAmero AJIMHHHCTPATHBHOTO pErjaMeHTa, B TEUYCHHWE 3 paboumx JHEW co JHS
perucTpany TakoW KajJo0bl OHA HaNpaBlIsIeTCs B YIOJHOMOYEHHBIE HAa €€ PacCMOTPEHHE OpraH,
MIPEIOCTABIIAIOIINI FOCYy1apCTBEHHbIE U (MJIM) MyHULIUNIaIbHbIe yeinyru, MOLL, yupeaurento MOLI. Ilpu
stoM Anmunuctpanus, M®L], yapenutens M®PL], nepenanpaBupmue xanody, B MUCbMEHHON (opme
MH(OPMUPYIOT O NEpEeHaIpaBiIeHun kanoosl 3asButens. Cpok pacCMOTpPEHUs KaJloObl UCUUCISETCS CO
JIHSI pETUCTPAIlMK TaKOH 5kajo00bl B YIIOJIHOMOYEHHOM Ha ee paccMoTpeHue opraie, MOLI, y yupeaurens
M®II. B ciydae ecau B OTHOIIEHUH MOCTYNUBLIEH kaio0bl (perepalbHbIM 3aKOHOM YCTaHOBJIEH MHOM
NopsAA0K (Tpoleypa) NoJauu U PaCCMOTPEHUS Kajlo0, 3asBUTENb YBEJOMIISIETCS O TOM, YTO €ro xajnola
OyZeT pacCMOTpEHa B MOPAJIKE U CPOKHU, IPETYCMOTPEHHBIE (pe/IepaTbHBIM 3aKOHOM.

28.10. XKanoba Ha pemieHust u aeicTBus (6e3aelicTBre) AIMUHUCTPAIMU U €T0 JTOJKHOCTHBIX
U1, paOOTHUKOB AJIMUHUCTpPALlUU MOXET ObITh mojaHa 3asButeneM uepe3 M®LI. Ilpu nocrynnenuu
Takoil Jkanobpl MODIL] obecrneunBaeT ee mepeaady B YIOJIHOMOYEHHYIO Ha €€ pacCMOTpEeHHE
AJMUHHUCTpAIUIO B MOPSAKE, YCTAHOBIEHHOM corJialieHueM o B3aumojeictsuu mexay ['KY MO «MO
M®ILI» u Anmunnctpanueid. [Ipu 3ToM Takas nepeaayda oCylIeCTBIISETCS HE TO3IHEE CIEAYIOIIETO 3a JHEM
MOCTYIUIEHHUS Kajio0bl pabouero HsA. CpoKk paccCMOTPEHHS KaloObl UCUUCIAETCS CO JHS PErUCTpalyu
XKaJI00bl B yITOTHOMOUEHHOH Ha €€ pacCMOTpEHHE AIMUHUCTPALIUH.

28.11. Anmunuctparusa, MO®IL[, yupemutens MO®I] onpeneynsrOT YHIOJTHOMOYECHHBIX Ha
paccMOTpeHHe kajo0 TOHKHOCTHBIX JIUL, KOTOPbIE 00ECIIeUHBAIOT:

a) TMpuUeM M pPacCMOTpeHue Kalod B COOTBETCTBHUM C TPeOOBAaHUSMHU, YCTAHOBJIEHHBIMHU
IToctanosnennem Ne 601/33;

0) HampaBJieHHE KaJl00 B YIOJHOMOYEHHbIE HA X PACCMOTPEHHE OpraH U (WJIn) OpraHu3aluio B
COOTBETCTBHUH C ITyHKTOM 28.9 HacTosIEero AJMUHUCTPATUBHOIO pETJIaMEHTA.

28.12. B city4ae ycTaHOBIJICHUS B XOJIE WJIU IO Pe3yJIbTaTaM PacCMOTPEHUS JKAITOOBI MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO IPAaBOHAPYILLIEHUS WU NIPECTYIUIEHUS JOJKHOCTHOE JINLO A TMUHHUCTPALUH,
MO®II, yupenutenss MPIL], HaneneHHbIe MOTHOMOYHSMHU IO PACCMOTPEHUIO KaJI00, HE3aMEIJTUTEIHHO
HAIpPaBIIAIOT UMEIOLMECS MaTepUaJIbl B OPraHbl IPOKYPaTYpBHI.

B ciiyuae ycTaHOBIIEHUS B X0/I€ WJIH IO PE3y/IbTaTaM PaCCMOTPEHHS Kajlo0bl IPU3HAKOB COCTABA
aIMUHUCTPATUBHOTO MPAaBOHAPYIICHUSI, TPETYCMOTPEHHOTO TyIaBoi 15 3akona MocCKoOBCKOM 00JacTH OT
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04.05.2016 Ne 37/2016-0O3 «Konexc MockoBckoi 00acTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUIX )
JNOJDKHOCTHOE nuio AnmuHuctpauuu, MO®L, yupenutens MOL], HaneneHHbIE MOJHOMOYHUSAMHU IIO
PacCMOTPEHHIO 3Kajo0, He3aMeIUIMTENIbHO HaIpaBIIAIOT HMEIoIUecs Marepualibl B MUHUCTEPCTBO
rOCYJapCTBEHHOTO YIPAaBJICHHUs, HH()OPMAITMOHHBIX TEXHOJIOTHH U CBS3U MOCKOBCKON O0JIACTH.

28.13. Agmunuctpanusi, MOL], yapenurens M®OI] obecrnieunBaroT:

a) OCHAIIIEHUE MECT MpUeMa Kajoo;

0) nHbOpMHUpPOBaHHUE 3aABUTEIICH O MOPSAAKE 00XKATIOBAaHUS PEIICHUN U TeUCTBUH (Oe31eHCTBIA)
AJIMHHHCTpAIUH, AOJDKHOCTHBIX JIML, paOOTHUKOB AJIMUHHCTpauuu, padotHukoB M®IL] mocpencTtBoM
pa3Menienusi HHGOPMAILlMK HA CTEHJIaX B MECTax IMPeJI0CTaBICHUS TOCYIapCTBEHHBIX U MYHHUIUIAIbHBIX
yCIyT, Ha UX ouumanbHbIX caitax, Ha PIIT'Y;

B) KOHCYJIbTUPOBaHUE 3asiBUTENICH O MOpsIKe 00)KajIoBaHUs pelIeHU U IeHCTBHIA (0e31eHCTBYS)
AJIMHHHCTpAIUH, JODKHOCTHBIX UL, pabOoTHHKOB Aamuuuctpanmu, M®L], X AOKHOCTHBIX JIHII,
pabOTHUKOB, B TOM YHCJIE 110 TeaedOoHy, SIEKTPOHHON MOYTe, IPHU JTUYHOM MpUEME;

T') 3aKIII0YECHUE COTTIAICHUH O B3aMMOICHCTBHH B 4acTH ocyiecTBieHuss MOL] npuema xanob u
BbIIauy 3asBUTENISM PE3YJIbTaTOB PACCMOTPEHUS Kalo0;

1) GOpMHUPOBAHKE U MTPECTABICHUE €KEKBAPTAIHHO B BBHIIICCTOSIIMIA OPTaH (TIPH €ro HaJHIuH ),
yupenuteato M®OIL[ 0TYETHOCTH O MOJIyYEHHBIX U PACCMOTPEHHBIX >Kano0ax (B TOM YHCIIE O KOIUYECTBE
YIOBJIETBOPEHHBIX U HEYI0BJIETBOPEHHBIX 3Kaj100).

28.14. ’Kanoba, mocTynuBIIas B YIOJHOMOYEHHBIE HAa €€ PacCMOTpPEHHE AIMUHUCTPALHUIO,
M®I], yupenurenro MOLI, moainexuT perucTpauuy He MO3AHEE CIAEAYIOLIETrO 3a JIHEM €€ MOCTYIICHUS
pabouero JHsl.

Xanoba paccmarpuBaercsi B TeueHue 15 paboumx JHEW cO IHS €€ perucTpaiuu, eciu Oolee
KOPOTKHE CPOKH pacCMOTPEHUS KalloObl He ycTaHOBIIeHb AaMmunuctpanueit, MOL] yupenutenem MOL],
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTpPEHHUE.

B cnyyae oOxanoBaHus oOTKaza AJMHHHUCTpAlMM, JODKHOCTHOTO JIMIA, pPabOTHUKA
Anmvunnctpanun, MOL, ero 10/KHOCTHOTO Jiila, pabOTHHKA B PUEME JOKYMEHTOB Y 3asiBUTEIS THOO B
UCTPABJICHUU JIOMYIIEHHBIX ONEeYaTOK M (MJIM) OMMOOK WJIM B Cilydae OO0XKajJoBaHUS 3asBUTENEM
HapyIIeHUs] YCTAaHOBJIEHHOTO CPOKA TaKUX HUCIIPaBJICHUH Kanoba paccMaTpuUBaeTcs B TeUeHUeE 5 pabouunx
TTHEH CO JIHA €€ pEerucTpanuu.

28.15. Ilo pesynmbTaTaM pacCMOTPEHHS KaJOOBI YIIOJHOMOYEHHOE Ha €€ pPacCMOTPEHHeE
JNOJDKHOCTHOE JMno Anmunuctpauuu, MOILI, yupeaurens MOIL[ npuHuMaer ogHO M3 CIEAYIOLIUX
peLeHui:

1) ’xanoba yJ10BIETBOPSIETCS, B TOM 4Hcie B (OpME OTMEHBI IPUHATOIO PELICHUs, UCIPaBICHUA
JIOTYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B Pe3yJIbTaTe MpeAocTaBIeHUs] MyHUIIMIIATBHOW YCIYTH
JOKYMEHTaXx;

2) B yJIOBJIETBOPEHHH KaNI0Obl OTKA3bIBAETCH.

28.16. Ilpu ynoBnerBopeHun xano0sl Aamunuctpanus, M®L], yupenurens MOL] npuanmaror
MCYEpIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBISBJICHHBIX HAPYLIECHUH, B TOM UYHMCIE MO Bblauye 3asiBUTEIIO
pe3yabTata MyHUIMNIAIBHOW YCIYTH, HE TT03/1Hee 5 pabounx JHEW co JIHS MPUHATHS PELIeHHUs, €CIIH HHOE
HE YCTaHOBJIEHO 3aKOHO1aTesIbcTBOM Poccuiickoit deneparum.

28.17. B ciydae npu3HaHUs Kan00bl oyIeXkKalleil y10BIETBOPEHUIO B OTBETE 3asIBUTEIIO JaeTCs
uH(popMalusg O IEHCTBUSAX, OCYIIECTBISIEMbIX AIMUHHUCTpaLMel, npegocTapisionieil MyHununaibHyo
ycayry, M®Il, B nensix He3aMeIUIMTEIbHOTO YCTPAaHEHMS BBIABICHHBIX HApPYLIIEHUN IPU OKa3aHUH
MyHULIUNIaTbHON YCIIYTH, @ TaK)Ke MIPUHOCATCS U3BUHEHUS 3a JOCTAaBJIEHHbIE HEY1I00CTBA U YKa3bIBa€TCA
uHbopMalus O JNalbHEHIINX JeWCTBUSAX, KOTOpPhIE HEOOXOJMMO COBEPIIMTH 3asBUTENIO0 B LEIX
nosry4eHus MyHUIIMIIaabHOM YCIyTH.

28.18. B ciyuae npu3HaHUs KajJoObl, HE TOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE 3asiBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bICHEHUS O MPUYMHAX MPHUHITOrO PElIeHUs, a Takxke MHpopManus o
nopsiike 00KaJloBaHMA MNpUHATOro pemieHus. OTBET MO pe3yiabTaTaM PacCMOTPEHUS KaloObl
HampaBligeTcsl 3asBUTENI0 HE MO3/JHEE JHS, CJIEAYIOIIEro 3a JTHEM NMPUHSATHUS PEIICHUS, B MUCbMEHHOU
¢dopme. B cirydae ecnu sxanoba Obuia HampaBieHa CIIOCOOOM, YKa3aHHBIM B IMOAIMYHKTE «B» MyHKTa 28.6
HACTOALET0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA, OTBET 3asBUTEII0 HANPABISAETCS IMOCPEICTBOM CHCTEMBI
OCYIeOHOTO 00KaTOBAHMS.
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28.19. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHUS KajJ00bl YKa3bIBAIOTCS:

a) HamMmeHoBaHue AnmuHucTpanuu, MOII, yupemurens MO®IL], paccmoTpeBiiero xamooy,
JOJKHOCTB, (JaMIIIUS, UMsI, OTYECTBO (IIPH HAJTMYUHU) €0 JIOJDKHOCTHOTO JIMIA, IPUHSBIIETO PEIICHHE 10
)Kaiooe;

0) HOMeD, J1aTa, MECTO MIPUHATHS PELICHUS, BKIIFOYasi CBEACHHUS O I0JKHOCTHOM JIHIIE, paOOTHUKE,
pelieHue wim aerictue (6e31eiCTBIE) KOTOPOro 00xKamyercs;

B) hammuust, UMsl, OTYECTBO (IIPU HATMYHH ) 3asIBUTEIIS;

I') OCHOBAHUS Ul IPUHSATHSI PELIEHHUS I10 JKano0e;

1) MPUHSTOE TI0 JKajio0e pelIeHue;

€) B clydae, eciH jkajoba mpu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapYILICHUI, B TOM YHCIIE€ CPOK MIPEIOCTaBICHUS pe3yabTaTta MyHUIIMIATBLHON YCIIYTH;

) CBEICHUS O TIOPsIIKEe 00)KaJIOBAaHUS MPUHSTOTO I10 KaJlo0e perieHusl.

28.20. OTBeT MmO pe3yibTaTaM PacCMOTPEHUS >KaJoObl IMONUCHIBAETCS YIOJHOMOYCHHBIM Ha
paccMOTpeHHe KaJ00bl JOIDKHOCTHBIM TUIoM Aamunuctparmu, M®L, yapenutens MOLI. I1o xenanuto
3asgBUTENA OTBET MO pe3ysibTaTaM PAacCMOTPEHUS KAIOObl MOXKET OBITh MPEACTABICH HE TMO3/HEE JHA,
CIIEAYIOMIETO 3a JHEM TPUHATHS pelIeHus, B (OpME 3JIEKTPOHHOTO JOKYMEHTa, IOANMCAHHOTO
ANEKTPOHHOW TMOAMUCHIO YHNOJHOMOYEHHOTO Ha PACCMOTPEHHE JKajJoObl JIOJDKHOCTHOTO JIMIIA
A nmvunnctpannu, MOL, yupeaurens M®LI, B KOTOpON yCTaHOBJIEH 3aKOHOJATENLCTBOM Poccuiickon
Oenepanuu.

28.21. YIIOJIHOMOYEHHOE Ha PACCMOTPEHHE JKAIOOBI JOJHKHOCTHOE JIMIO AJMHHHCTPAIIHH,
MO®ILI, yupeaurens M®I oTka3biBaeT B yOBIETBOPEHUH KOOI B CIEAYIOIIUX CIyYasax:

a) HAJINYME BCTYIMBILIETO B 3aKOHHYIO CUITY PEIICHHUs Cya, apOUTPa)KHOTO Cy/a 10 kKajlo0e 0 ToM
e MpeJAMETe U 0 TEM K€ OCHOBAHUSIM;

0) mo1aua >kao0bl JIUIIOM, TTOTHOMOYHST KOTOPOT'O HE MOITBEPKACHBI B IOPS/IKE, YCTAHOBICHHOM
3akoHoAarenscTBoM Poccuiickoit denepanuuy;

B) HAJIMYME PELLEHUS 110 Kano0e, IPUHITOrO paHee B COOTBETCTBUU C MOPSAIKOM YCTAHOBICHHBIM
ITocranoBnenunem Ne 601/33 B OTHOILIIEHUHU TOTO k€ 3asBUTENS U 110 TOMY K€ IPEAMETY KaJloOBl.

28.22. YIIOJIHOMOYEHHOE Ha PACCMOTPEHHE KAIOOBI JOJHKHOCTHOE JIUIO0 AJJIMHHHCTPAIIHH,
M®LI, yupeaurens M®PIL] BnpaBe ocTaBUTH xkajio0y 6e3 OTBETa B CIEAYIOLIUX CIydasX:

a) HAJIMYHE B )KaJI00€ HEIEH3YPHBIX JINOO OCKOPOUTEIBHBIX BRIPAXKEHHH, yTPO3 KU3HH, 3[I0POBBIO
Y UMYIIECTBY JODKHOCTHOTO JIMIIA, pa00THUKA AJIMUHHCTPALIUH, JOJPKHOCTHOTO Jinla, padotHrka M®II,
a TaK)Ke WIEHOB €0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH HMPOYUTATh KaKyrO-JIMOO 4acTh TEKCTa KajoObl, (paMuinio, ums,
0TYeCTBO (TIpY HANMYMK) U (WIN) TIOYTOBBIN asipec 3asBUTEINS, YKa3aHHBIE B JKanooe.

28.23. YIIOJIHOMOYEHHOE Ha pacCMOTPEHHE JKAIOObl JOJDKHOCTHOE JIMIO, PaOOTHUK
AnmMunuctpanuu, goimxHoctHoe Juio M®IL, yupenurens M®IL] coobmiatror 3asBUTEN0 00 OCTABICHUN
Kaso0bl 6e3 oTBeTa B TeueHHe 3 pabounx AHEN CO HS PErHCTPALIUU JKaI00bI.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMHHbI H onmpeacacHnust

B AIMUHUCTPaTUBHOM pErJIaMEHTE UCIIOJIb3YIOTCS CIIEYIOIINE TEPMUHBI U OIIPEIEICHMUS:

AJIMUHUCTPATUBHBIN PErJIAMEHT

3agaBUTEID

AnMuHUCTpanus
MOI]

3asaBieHue

PIII'Y

EIII'Y

JInyubIA KaOUHET

ENC OY

Opranbl BIacTu

Opl" AHbI MECTHOT'O CaMOYIIPaBJICHU

Certp UnTEpHET
®daiis1 JOKyMEHTa

DJeKTpOHHBINH 00pa3 TOKyMeHTa

aIMUHUCTPATUBHBIN periaamMeHT IIPEIOCTABIICHUS
MyHULMIAIBHOM  ycayru  «lIpuBaTtmszamms  KWIBIX
MOMEIIEHUH MyHULIUIIAIBHOTO KWJIUIIHOTO (hoHIa»
JIML0, UMEIOLEee MPAaBO Ha IIOJIYyYEHUE MYHULUIIAIbHON
yCIIyTu

agmuHuctpauus I'opoxackoro okpyra Ilatypa
MYHHULIMIIAJIbHOE aBTOHOMHOE YyupexaecHue ['oponackoro
okpyra Illarypa «MHOroQyHKIIMOHAIBHBIA  LIEHTP
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX M MYHMIMIIAJIbHBIX
yCIIyD»

3alpoc O MpPeAoCTaBICHMM MyHUIMNAIBHON YCIyTH,
IIPEACTABICHHBIN JFOOBIM IIPELYCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM PErJIaMEHTOM CIIOCOOOM.

MopTajl TOCYAApPCTBEHHOW HH(GOPMAIIMOHHONW CHUCTEMBI
MockoBckoit oOmactu «llopran rocynapcTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT MOCKOBCKO#M 001aCTH»

noprani benepanbHOI rocylapCTBEHHOU
MH(OPMaLIOHHON CUCTEMBI «EnunpIii rnopTan
rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT (YHKLINN )»
ceppuc PIII'Y, mno3Bossiromuii 3asBUTENIO MOJIy4aTh
uHpOpMaLHIo 0 XoJie 00pabOTKM 3asBICHUN, MMOJAHHBIX
nocpencrtsoM PIITY.

eanHas MH(pOPMaLMOHHAs cucreMa OKa3aHus
rOCYJapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT MOCKOBCKOM
oOnactu

rOCYJapCTBEHHBIE OpraHsl, Y4aCTBYIOIINE B
MIPEAOCTABIEHUHA TOCYIAapCTBEHHBIX M MYHHUIUIAIbHBIX
YCIIYT.

OpraHbl  MECTHOI'O  caMOylpaBlIeHHs  MOCKOBCKOM

obnacry, Y4acTBYIOIIHE B MPEAOCTaBICHUN
TrOCYJapCTBEHHBIX U MyHULUIIATIbHBIX YCIIYT;
MH(OPMaLMOHHO-TEIEKOMM YHUKAITIOHHAs CeTh
«HTepHETY.

AIIEKTPOHHBIA 00pa3 JOKYMEHTa, IOJYYEHHBIN MyTeM
CKaHMPOBAHMS TOKYMEHTa B OymMakHOU popme.
AIIEKTPOHHAsI BEPCHUsl JOKYMEHTA, IIOJIY4YEHHas IIyTEM
CKaHHPOBAHUS OyMa)KHOTO HOCHUTEJIS.
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[Ipunoxenue 2
K AJMMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBouHasi uH(popMaLUA

0 MecTe HaXOo:KIeHusl, rpaduke padoThl, KOHTAKTHBIX Tejie()OHAX, apecax IJIeKTPOHHOU
NMO4ThI OPraHa, NpeAoCcTABJA0IEro MyHHIIMNIAJIBLHYIO YCJIYTY, CTPYKTYPHBIX MOAPa3/ieIeHn i
oprasa, npeaocTanJsomero MyHHIUNIAJIbHYIO YCJIYTy, MHOTOQYHKIMOHAIbHBIX IIEHTPOB H
OpraHM3anuii, y4acTBYIOIIHMX B MPeAoCcTaBIeHN MyHMIMIIAJbHON yCIyru

1. Anmunucrpanuu I'opoackoro okpyra llarypa MockoBckoii o0J1acTu.
MecTo Hax0XAeHUS A IMUHUCTPALIUH, IOYTOBBIN ajpec:
140700, MockoBckast o6nacts, r. lllatypa, . Jlenuna, 1. 2.
KonTakrtHbiii Tenedon: 8 (49645) 2-53-77.
Odunmanbuelii caiit B cetu «HTepHET»: Www.shatura.ru.
Anpec snekTpoHHO TouTH B ceTH «HTepHEeT»: shatura@mosreg.ru.
HenocpeacTBeHHoe MpeaoCTaBI€HHE TOCYJApPCTBEHHON YCIYTH OCYIIECTBISIET OTJIEIN
MMYILECTBEHHBIX OTHOILIEHUH KOMHUTETA IO YIPABICHUIO UMYIIECTBOM AJMUHUCTPALIUH.
MecTo HaX0X/IeHUs OT/IeNa, TOYTOBBIN ajIpec:
140700, MockoBckas oonacts, r. [llatypa, yn. CaBymikuna, 1. 3.
KonrakTabie Tenedonsr: 8 (49645) 2-33-95, 2-09-20.
I'padux paboTsl: moHenenbHUK — yeTBepr ¢ 08:45 1o 18:00,
matHuna ¢ 08:45 no 16:45;
nepepsis ¢ 13:00 go 14:00,
cy000Ta, BOCKpeCeHbE — BHIXOHOM.
I'paduk mpuema rpaxJaH sl KOHCYJIbTAIlMH U IIPUEMa JKaJI00: KX Iyt0 MOCIEHIO MATHUILY
Mmecsia ¢ 10:00 mo 13:00.

2. MyHnuuunajibHoe aBTOHOMHOe Yyupe:kaenune Iopoackoro oxpyra Ilartypa
«MHOro(pyHKIIMOHAJIbHBIN LEHTP MPeJoCTABJICHHSI TOCYAAPCTBEHHBIX M MYHHMIUINAJIbHBIX
YCIIyD».

MecTo Hax0X/1eHUs, TOYTOBBIH ajapec:

140700, MockoBckast oomacts 1. lllarypa, yin. UnTepHanuonanpHasi, 1. 8.
Konrakrtaeie Tenedonst: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 no 20:00, 6e3 nepepsbiBa.
Odunmansuelil caliT B cetn «MHTEepHET»: mfc.shatura.ru.

Anpec anekTpoHHO# mouThl B cetn «MuTepuer»: mfc-shatura@mosreg.ru.

JlomonHuTenpHAs HHGOPMAITUS TPUBECHA Ha calTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma peuieHust 00 oTKa3e B pegocTaBjaeHH MyHHIIUIIAJIBHOMR yCJIyrH

(Odopmisiercst Ha opUIHATBHOM O1aHKE ATMUHHCTPAIIUH)

Kowmy:

(bamumust, UMs1, 0TYECTBO (MPU HATMYNHN ) 3asTBUTEIIS )

PEIHIEHUE

00 oTKa3e B IIpUBaTU3allUU KUJIBIX HOMGH_IGHI/Iﬁ MYHUIUIIAJIBHOTO JKUJIUITHOT'O (bOHI[a

OT «__ »

20 T No

Anmvunuctpanueit ['opoackoro okpyra [llaTypa npussTO pemenne 06 0TKas3e B MPEI0CTaBICHUN

MyHULUNanpHON ycnyru «lIpuBarm3anus KWibIX IMOMEIIEHUH MYHHMIIMIAIBHOIO KUJIUIIHOIO

dbonmay 1o cienyomen(um) npuanHe(am):

11O MHUIIMATHUBEC 3agBUTEIA

Ne HaumeHnoBaHue ocHOBaHMs Il 0TKa3a B Pa3bsicHeHue NpUYMH 0TKA3a B

NYHKTA COOTBETCTBMM ¢ AJIMUHMCTPATUBHBIM NpeAoCTABIeHUH MYHHIIUNIAIbHOI

perjiaMeHToOM YCJIYTH

13.2.1 | Haimuue npoTUBOPEUYMBBIX CBEACHUN B VYkazaTh MCUEpPIIBIBAIOLIHI IEpEeYEeHb
3asBICHUN U TIPUIIOKEHHBIX K HEMY IPOTUBOPEUMI MEKIY 3asBIICHUEM U
JIOKYMEHTax NPUIOKEHHBIM K HEMY JIOKyMEHTaM

13.2.2 | HecootBeTcTBHE 3assBUTEINS, KPUTECPHSIM, VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJIA
yKa3aHHBIM B IyHKTe 2.1
AJIMUHUCTPAaTUBHOTO PErJIaMEeHTa.

13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B | YKa3aTh UCUEPIIBIBAIONIUI TEpEUCHb
nyHkte 10.1. ATIMUHUCTPAaTUBHOTO JOKYMEHTOB M HapyLICHUHN
periaMeHTa, o ¢popme UK COJIEPKaAHHIO NPUMEHHUTENBHO K KaXKI0OMY
TpeOOBaHUSIM 3aKOHOIaTeIbCTBA POCCUiiCKON | TOKYMEHTY CO CCHUIKOM Ha
®enepanyu COOTBETCTBYIOLIME HOPMATUBHbIE

MIPABOBBIC AKTHI

13.2.4 | 3asBneHue NOJAHO JIULIOM, HE UMEIOIIUM VYkazaTh OCHOBAaHUS TaKOT'0 BBIBOJIA
MOJIHOMOYHI NPEACTaBISATh UHTEPECHI
3asBUTENS

13.3 OT35IB 3asBIIeHUS HA nipefocTaBienne ycinyru | He tpebyercs

Bb1 BrpaBe moBTOpHO 00paTUTHCS B AIMUHUCTPALIMIO C 3asiBICHUEM O MPEI0CTaBICHUN

MyHUIMNIaIbHOM YCIYTH NOCI€ YCTPAHEHHS YKa3aHHbBIX HAPYIICHU.

JlaHHBII1 0TKa3 MOKET OBITh 00KaJTOBaH B I0CYA€OHOM MOPSIIKE ITyTEM HAIPABIICHUS 5KaJT00BI
B AJIMHHHCTpAIMs B COOTBETCTBUU C pazaenoM V AJIMHUHHUCTPATHMBHOTO PErJIaMEHTa, a TaKkKe B
Cy/ieOHOM TIOPSIJIKE.

(MOJHKHOCTH YIIOJIHOMOYEHHOTO JIUIA AIMHUHUCTPALIH)

20 I.
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Cnucoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPHIMH OCYIIECTBJIsIETCS
npeaocraBjieHue MyHUIIUNIAJIbHOH yCIyTH

1. Koucrutyuus Poccuiickoit @enepannu;

2. Konexkc Poccuiickoit ®eneparuu 00 aJMUHUCTPATUBHBIX IPABOHAPYIIEHUSX OT
30.12.2001 Ne 195-@3;

3. ®enepanpubiii 3ak0H 0T 27.07.2010 Ne 210-d3 «O06 opraHu3anuu MpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4. ®enepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

5.  ®enepanbublit 3aK0oH 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHOM MOATIUCHY;

6. JKumumaeni konekc Poccuiickoit denepannw;

7. Tpaxnanckuil konekc Poccuiickoit denepanuuy;

8. ®enepanbheblil 3akoH OT 02.05.2006 No 59-D3 «O mnopsiake paccMOTpeHuUs: oOpaleHui
rpaxxaan Pocculickoin @enepanuny;

9. ®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 oOmUX MPUHIUIIAX OpPraHU3AIUH
MECTHOI'O caMoynpaBiieHHs B Poccuiickoit @enepannny,

10. ITocranosnenue IIpaButenbctBa Poccuiickoii ®eneparuu ot 16.05.2011 Ne 373
«O pa3paboTKe W YTBEPKACHUH aIMHUHHCTPATHBHBIX PETIIAMEHTOB MCIIOJHEHUS TOCYIapCTBEHHBIX
GYHKIUH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHS IOCYJapCTBEHHBIX YCIYT»;

11. TlocranoBnenuem IIpaBurenscTBa MockoBckoii obmactu or 25.04.2011 Ne 365/15
«O06 yrtBepxkaenun I[lopsaka pa3paOOTKH W YTBEPKACHHS aIMUHUCTPATUBHBIX PETIAMEHTOB
WCIIOJTHEHHUSI TOCYAApCTBEHHBIX (PYHKIIUH W aJIMHUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTaBICHUS
rOCYAapCTBEHHBIX YCIYT LUEHTPAJIbHBIMU UCIOJIHUTEIBbHBIMUA OpraHaMu TrOCYJapCTBEHHOM BIIACTH
MockoBCKO# 0651aCTH, TOCYIapCTBEHHBIMU OpraHaMu MOCKOBCKOM 00J1acTi;

12. 3akon Poccwuiickoii ®eneparuu ot 04.07.1991 Ne 1541-1 «O mnpuBaruzanuu
xunuiHoro ¢onna B Poccuiickoit denepannny;

13. TlocranoBnenuem IlIpaBurenscTBa MockoBckoir obmacti oT 27.09.2013 Ne 777/42
«O06 opraHuzalMyd TMPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIAYr HWCHOJHUTENBHBIX OPraHoOB
roCy/lapCTBEHHOM BiacTU MOCKOBCKOM 00sacTi Ha 0a3e MHOTOQYHKIHMOHAJIbHBIX LIEHTPOB
MPEIOCTaBIIEHUS TOCYAPCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT, a Takke 00 yrBepxaeHuu Ilepeuns
TrOCYJapCTBEHHBIX YCIYT MCIOJHUTEIBHBIX OpPraHOB TOCYIApCTBEHHOW BIacTH MOCKOBCKOM
o0acTu, IpeaoCcTaBIeHNE KOTOPHIX OPTraHU3yeTCs MO MPUHIUIY «OJHOTO OKHa», B TOM YHCIIEe Ha
06a3ze MHOroQYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIUIIAIBHBIX
yclyr, 1 PekoMeH1yeMoro nepeyHs MyHUIIMIAIbHbBIX YCIIYT, IPEIOCTaBIsEMbIX OpraHaMi MECTHOTO
CaMOYNpaBleHUs MYHHUIMNAIbHBIX 00pa3oBaHUi MOCKOBCKON 007acTH, a TakXke YCIYT,
OKa3bIBAEMBIX MYHUIIMNAIBHBIMUA YUPEXKJACHUSIMU U JPYTUMU OpPraHU3alUsIMU, MPEIOCTaBICHUE
KOTOPBIX OPTAaHU3YETCS IO MIPUHITUITY «OJTHOTO OKHAY», B TOM YHCIIe Ha 0a3e MHOTO() YHKIIMOHABHBIX
[IEHTPOB MPETOCTABICHUS TOCYAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY);

14. YcraBom ['opoackoro okpyra Ilatypa.
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[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3asiBJIeHUS 0 NpeaocTaBJIeHu MyHUIIUNIAJIBLHOM YCJIyTI |

I'nae I'opoackoro okpyra lllarypa MockoBckoit
obnactu

oT

(hamunus, ums, omuecmao),

(adpec, meneghon, sneKmpoHHaAs nouma

U UHble PeK8U3UMDBL, NO36OIAIOUIUE OCYUECTNBIISAND
83aumooelicmsue ¢ 3aseumesem)

(®.1.0. npeacraButes, ASUCTBYIOIIETO HA OCHOBAHHUH JIOBEPEHHOCTH
(PEKBU3UTHI IOBEPECHHOCTH ))

3ASIBJIEHUE

Ha ocnoBanun 3akona Poccuiickoit ®@enepannu «O mpuBaTU3alUU KAIUIIHOTO (OHIA B
Poccuiickoit ®enepannny» npory (MpocuM) nepeaaTb MHE (HaM) B COBMECTHYIO, I0JIEBYIO, YACTHYIO,
B PaBHBIX JIOJISIX COOCTBEHHOCTH (HYXXHOE IMOJYEePKHYTh) 3aHUMAeMyI0 KBapTUPY, JOM, 4acTh JOMa
(Hy’kKHOE€ IOJTYEPKHYTh) 10 aJIpecy:

(HaceNeHHBIN MYHKT, yJIHIA, HOMEp J0Ma, HOMEp KBapTHPHI)

Hoz[TBepxcz[a}o (CM), YTO paHEC MPaBO Ha MMPUBATU3AINUIO KUJIbA HE OBLIIO UCITOJIB30BAHO.

Ha MoMeHT nmpuBaTH3aiy KBApTUPHI TEXHUYECKOE COCTOSHUE KUJIOTO MOMEIIEHHUSI, HECYIINX
KOHCTPYKIUH U MH)KEHEPHBIX KOMMYHHKAIINI MHE (HaM) U3BECTHO, 3aMEYaHUN HE UMEIO (eM).

Ne ®.1.0. Becex Hanumarens/poJicTBEHHBIE o B mpase IHoamucu
n/m COBMECTHO OTHOILEHHS 110 OTHOUIEHUIO K YJICHOB CEMBH,
[IPOKUBAIOLIUX HaHHUMATEIIIO MTOATBEPKIALOLLL
rpaKJIaH UX COrJlacue Ha
IIPUBATU3ALUIO
1.
2.
3.
4.
3asBIICHHE TIPUHSIT: ( )

(moaAmuUCh TOHKHOCTHOTO JIUIIA)
[Toanucu Bcex COBEPIIEHHOJIETHUX WICHOB CEMbH U MACTIOPTHBIE JAHHBIE YIOCTOBEPSIO.

« » 20 T.
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<<QOO0parHasi CTOpOHA 3asBJICHUS>>

KonndecTBo 4iieHOB ceMbH YeJIoBeK (a).
Ne /it ®.1.0. rpaxnas, Jara Jannsie Kem u xorma | /lara
Y4acCTBYIOIIUX B POXKACHUS rnacropra BbIJIaH MPOIUCKHU
MIPUBATU3AIIT MacropT

Yucino koMHaT
(3a ykazaHue HeMPaBWIbHBIX CBEJCHUMN, TTOIMHUCABIINE 3asBJIEHUE HECYT OTBETCTBEHHOCTh 110
3aKOHY)

K 3asiBrieHUI0 mpuiararoTcs CIeAyIOIne JOKYMEHTHI:

1.

2.

3.

3asBICHUE 3aKPHITO:
I[TocTanoBieHHUE OT « » 20 r. Ne

IToamuce

3agaBUTEND:
d.1.0. 3agaBurens:

Pe3ynbTar MyHHIIMIIATBHOW YCIIYTH BBIIATh CJIEAYIOIIUM CIIOCOOOM:

"1 B (opMe NMEKTPOHHOTO JOKYMEHTA;

"l B Qopme ToKyMeHTa Ha OyMa>KHOM HOCHUTEIE;

'] IOYTOBBIM OTHPABIEHUEM Ha aJpec, YKa3aHHbIA B 3asdBJICHUU (TOJBKO Ha OyMa)KHOM
HOCHUTEJE);

'] oTmpaBlIeHHEM IO 3JIEKTPOHHOU mouTe (B OpMeE NMEKTPOHHOTO JOKYMEHTA M TOJIBKO B
clly4yasix, IpsMO MPeTyCMOTPEHHBIX B AEHCTBYIOLIMX HOPMATUBHBIX ITPABOBBIX aKTax);

'] TOCPEICTBOM JIMYHOTO OOpalieHus B MHOTO(QYHKIMOHAJIBHBIM LEHTp (TONBKO Ha
OyMa)XHOM HOCHTEJE);

'] IOCPEICTBOM HaIlpaBJICHHs yepe3 EnuHbIN mopTan rocyAapCcTBEHHBIX U MyHUIIMTIIAIBHBIX
ycayr (TOJBKO B (hopMe 3JIEKTPOHHOTO JOKYMEHTA);

'] mocpencTBoM HampaieHUs dyepe3 llopTan rocyaapcTBEHHBIX U MYHUIMIAIbHBIX YCIIYT
(TOJIBKO B (pOpME AIIEKTPOHHOTO TOKYMEHTA).

OTMmeTKa 0 KOMILIEKTE JOKYMEHTOB (IPOCTABIISETCA B Cllydae OTCYTCTBHSI OTHOTO Win Ooliee
13 JOKYMEHTOB, HE HaXOAIIMXCS B PACIIOPSKEHUN OPTaHOB, MPEIOCTABIISAIONINX TOCY1apCTBEHHbBIE
WM MYHHUIMIAIbHBIE YCIYTH, TUOO MOJBEJOMCTBEHHBIX OpraHaM T'OCYJapCTBEHHOW BIACTH WM
OpraHaM MECTHOIO CaMOYINpAaBIEHUS OpraHM3alUil, YYacTBYIOIIMX B IPEJOCTABICHUU
MYHUITUTIATLHON YCIyTH):

O npezacTaBlieHUHU HE MTOJIHOTO KOMITJIEKTAa IOKYMEHTOB, TPEOYIOIIUXCSI ISl TPEI0CTaBICHUS
MYHHUIMIIAJILHON YCIIYTU U TIPEJCTABIIAEMBIX 3asIBUTENIEM, TaK KAK CBEJEHHS 110 HUM OTCYTCTBYIOT B
pacrnopsKeHUH OpraHoOB, IPEIOCTABISAIONINX FOCYAAPCTBEHHBIE WIM MYHUIMITAIBHBIE YCIYTH, JIN00
II0/IBEIOMCTBEHHBIX OpraHaM IOCYAApCTBEHHOW BJIACTU WJIM OpraHaM MECTHOI'O CaMOYIPaBIJIECHUS
OpraHu3alyii, y4acTBYIOIIMX B IIPEIOCTABICHUN MyHULIUIIAIBHON yCIYTH, IPeIypeKICH.

(moamuch 3asBUTEIISN) (®.1.0. 3asBUTES, TTOJTHOCTHIO)

29



[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma penieHHus 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AMMBbIX /1JIsl Pe10CTABJICHNS
MyHHMIUIIAJBLHOM YCJIYyTH

(Odopmnsercs Ha opuLHATEHOM OlaHKEe AIMHUHHUCTPALIHH)

Komy:

(pamuust, ©Ms1, 0TYECTBO 3asIBUTEIIS )

Pemenue

00 oTka3e B IpueMe U PerHCTPAlMH JOKYMEHTOB, He00X0AMMBIX JJIsl PeJ0CTABICHHA
MyHUIMIIAIBHON YCIYTH

Anmunuctpanueii 'opoackoro okpyra llatypa npunsaTo pemienue 06 0TKasze B MpHEME U
perucTpanu JOKYMEHTOB, HEOOXOAMMBIX Ui TPEAOCTaBICHUS MYHUIIMTIATBHON —YCIIyTH
«Odopmiienne crpaBkd 00 ydacTuu (HEy4acTHH) B MNPHUBATH3AIMM JKUIBIX MYHHUIIUHAIBHBIX
MMOMENICHUI» 10 ClienyromeMy(1M) OCHOBAaHHUIO(SIM):

Ne myHKTa HaumeHnoBaHue OCHOBaHMS Il Pa3bsicHeHHe NIPUYHH 0TKa3a
AJMMHHCTPATHBHOI'O 0TKAa3a B COOTBETCTBHUH C B IIpHeMe
periiameHra AJIMMHHCTPATHUBHBIM
perjJaMeHToM
1211 OOparnieHne 3a MPeIOCTaBICHUEM VYka3zaTh oprax
MHOM MyHMIIUTIIaIbHOU YCIIYTH IIPEAO0CTABIAIOIINMT YCIYTY,

yKa3aTh HH(OPMALIHIO O €ro
MECTe HaX0XKACHHS

12.1.2 3asBUTENIEM TIPE/ICTABIICH HETIOMHBIN | YKa3aTh HCUEPIBIBAIOIINN
KOMIUIEKT IOKYMEHTOB, NepeveHb TOKYMEHTOB, HE
HEOOXOUMBIX IS IPEIOCTABICHUS | MPEICTABICHHBIX 3asBUTEIEM
MyHUIMNaabHON YCIyru

12.1.3 JIoKyMEeHTBI, HEOOXOUMBIE IS Yka3aTh UCUEpIbIBAIOIINNA
MpeAocTaBlieHuss MyHULIUTTATTbHON NepeveHb TOKYMEHTOB,
YCIIYTH, YTPATUIHN CHITY YTPATUBIIHNX CUTTY
12.1.4 JIOKyMEHTBI coaiepkaT MOJYUCTKU U | YKa3aTh UCUEPIBIBAIOIIUN
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIC | MEpEeYeHb JOKYMEHTOB,
B MOPSIKE, YCTAHOBICHHOM COJIEpXKAIINX MOTYUCTKH U
3aKOHOIaTeNbCTBOM Poccuiickoit UCIIpaBJIEHUs TEKCTa, HE
denepanun 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJIEHHOM
3aKOHO/IaTEeIICTBOM
Poccuiickoi denepannun
12.1.5 JIOKyMEHTBI coaepxaT VYkazaTh ucuepnbIBarOnui
MOBPEXK/ICHMS], HAIMYME KOTOPBIX HE | MepeYeHb JOKYMEHTOB,
MTO3BOJISIET B TTOJTHOM 00beMe COJIEpKAIINX TTOBPEKIACHHUS, C
HCIOJIb30BaTh HH(POPMAIIUIO U YKa3aHUEM Ha MOBPEKJICHUE

CBEJICHMUSI, COJIeprKalrecs B
JOKYMEHTaX JiJIsl Pe10CTaBICHUS
MyHuUMnaabHON YCIyTH
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12.1.6 HexoppekTHoe 3amonHeHne
00s13aTeNbHBIX TOJIeH B popme
MHTEPAKTUBHOTO 3amnpoca Ha PIIT'Y

Vka3aTh NoJIsl 3asIBJICHUS, HE
3aII0JIHEHHEIE 3asgBUTENEM TH00
3aII0JIHCHHBIC HE B TOJTHOM
o0beme, OO C HapyIIEHUEM
TpeOOBaHHH, YCTAHOBJICHHBIX
HaCTOAIIIUM
AJIMHHUCTPATHBHBIM
peraaMeHToM

12.1.7 [IpeacrarneHue 3eKTPOHHBIX
00pa30B TIOKYMEHTOB MTOCPEACTBOM
PIII'Y, He 1TO3BOJISIET B HOJTHOM
o0BEME MPOUUTATH TEKCT JOKYMEHTA
W/WJH pacrio3HaTh PEKBU3HUTHI
JTOKYMEHTAa

VYkazaTh nucuepnbIBarOnui
MepeUCHb IEKTPOHHBIX
00pa3oB IOKYMEHTOB, HE
COOTBETCTBYIOIIUX YKa3aHHOMY
KPUTEPHIO

12.1.8 ITomaya 3asBIeHUSA U UHBIX
JIOKYMEHTOB B JICKTPOHHOU (opme,
MMOMHCAHHBIX C UCIOJIH30BaHUEM
3JIEKTPOHHOW MOJIKICH, HE
MpUHAIJICKAIIECH 3asiBUTEIIO WU
MIPEACTABUTENIO 3asBUTEIIS

VYka3aTb OCHOBAHHS TaKOTO
BBIBOJA

JononHutensHOo HHPOPMUpPYEM:

(yxaspiBaeTcst uHpopManus, HeoOX0JUMas JJIsl YCTPAHEHHS MPUYHMH OTKa3a B MPUEME M PETHCTPAIMU JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEeNOCTaBlieHUsT MYHHUIMIIATBHOW YCIIYyrH, a TakKe WHas JOMOJHHUTENbHas HHPOpPMAIHS TPU
HaJTUYWN).

(1ODKHOCTH YHOIHOMOYEHHOTO JIMIA AIMAHHUCTPALINH) (moamuce) (pacmmdpoBka MOAMUCH)

« » 20 T
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[Ipunoxenue 7
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

Hepeqeﬂb u coacpkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATUBHBIC IPOUEAYPbI

Ilopsiaok BhINOJIHEHHS AAMMHUCTPATUBHBIX JleiicTBHIl Ipu oOpamenun 3asgBuTtens nocpeacrsom PIIT'Y

1. Tlpuem u perucTpauus 3asiBJIeHUs] U JOKYMEHTOB, HE00X0AUMBbIX /s IpeAocTaBiaeHusi MyHHUMIAAbHON yCJIyrH

MecTo BBIITOJIHEHUS Cpennuit
AJIMUHHUCTpPATHUBHbIE .
poLeaypsl/ o CpOK TpynoemMkocTb Coneprxanue elCTBUS
JEHCTBUS
ucnonb3zyemas UC BBIITOJIHEHUS
PIII'Y/Mopayns EUC OV | [Ipuem u mipeBapuTeIbHAs 1 paGounii 3asButens apropusyercs Ha PIII'Y nocpeactsom
MPOBEPKa TOKYMEHTOB, JICHb ECHA u nanpasinsietr 3asiBlIeHUE U JJOKYMEHTHI,

perucTparys uin 0Tkas B
pETUCTpAINH 3asBICHHS O
PEOCTABICHUH
MyHuIUIanbsHON yCIyTH,
IPOBEPKa COOTBETCTBUS
NpeJICTaBICHHBIX
JIOKYMEHTOB 00s13aTeIbHBIM
TpeOOBAHUSIM K HUM

HE00XO0AUMBIE JIs TpeiocTaBIeHuss MyHUIMIaIbHON
YCIIyTH, B DJIEKTPOHHOU (pOpME MOCPEICTBOM
HPUKpEIUIeHUs K 3asiBICHUIO 3JICKTPOHHBIX 00pa3oB
OpUTMHAJIOB JIOKYMEHTOB, yKa3aHHBIX B 1. 10.1
HACTOALIETO AZIMMUHHUCTPATUBHOIO PETJIAMEHTA.
3asiBI€HNE U MpUJIaraeMble JOKYMEHTHI TOCTYIAOT B
uHTerpupoBanHseli ¢ PIII'Y Monyns EMC OV.

2. PaccMoTpeHHe JOKYMEHTOB M IPUHATH

€ pCICHUHA O IMMOJATOTOBKE pe3yJjibTaTa NPpeaoCTaBJICHUS MyHHHHHaﬂbHOﬁ YCIyru

MecTo BEIIOTHEHUS Cpennuit
AJIMUHUCTpPAaTUBHBIE .
poueaypsl/ - CpPOK TpynoemkocTs Copepxanue neicTBUs
ucnoasszyemas MC BBIIIOJIHEHUS
Mopyns EUC OY [IpoBepka OTCYTCTBHUS WIIU 14 PaGoTHHUK AMUHUCTpAIIMU HA OCHOBaHHUH
HaJM4usl OCHOBAHWM IS KaJICHJTapHBIX IIPEACTABJICHHBIX 3asIBUTEIEM JJOKYMEHTOB, a TAKKE
OTKa3a B MPEJOCTaBICHUU JHEn Ha OCHOBAHUU UMEIOILNXCS CBECHUN B

MyHUIMIIaIbHOMN YCIyTH,
IIOATOTOBKA pe3yibTaTa
MyHUIIMTIaTbHON YCIYTH

AJMUHUCTpALIUU OTIPEAETSAET BO3MOXKHOCTh
npenocTaBiieHnss MyHUIINIIanbHON yCIyTH.
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MecTo BBIIOTHEHUS

poreaypsl/
ucnoiaszyemas 1MC

AJIMUHUCTpPAaTUBHBIE
JIEUCTBUSA

Cpenuuit
CpOK
BBITIOJTHEHUS

TpynoemMkocTb

ConepxaHue 1eMCTBUS

ITpy HanM4KMK OCHOBAHUM IS OTKa3a B
IIPEA0CTaBICHUA MyHUIIUIIAIBHON YCIyTH
YIIOJIHOMOYEHHBIH PAOOTHUK AJMUHUCTpaLUU
MOJIrOTABIIMBACT MPOEKT Pemenus mo ¢opme,
IIPUBEJICHHOM B IPUJIOKEHNUHU 6 K HACTOSILEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

ITpu oTCyTCTBUM OCHOBAHUM JJIsl OTKA3a B
IIPEA0CTaBICHNA MyHUIIMIIAIbHOM YCIIYTH,
COTPYIHUK AJMUHUCTPALMU, OTBETCTBECHHBIN 32
IIPEAOCTABICHUE MYHULIUIIAJILHON YCIyTH, B TCUEHUE
14 xaneHgapHbIX THEH MOATrOTaBIMBAET MIPOEKT
JIOTOBOpA Mepeadm KUIIOTO IOMEIICHMS B
COOCTBEHHOCTb I'PaKJJaH U COIIPOBOIUTENIbHBIC
JIOKYMEHTbI AJIMUHUCTPALIUU O Nepeiaye KUjbs B
COOCTBEHHOCTb 3asBUTEIIS.

3 Ogopmienue

pe3yJbTara np

enocraBiaeHus MyHHIIMNIANBHOH YCJIYIH

MecTo BBINOJIHEHUS Cpennuii
AJIMUHHCTpPATUBHbIE .
npouenypsl/ . CpPOK TpynoemMkocTb Conaeprxanue NelCTBUS
JEUCTBUSA
ucnomnszyemas MC BBIITOJIHEHUS
Monyns EUCOY Paccmotpenue pesynbrara | 15 paGounx B teuenne 15 paGouunx nHel ¢ 1aThl MOATOTOBKU
MPEIOCTABIICHUS JHEU MPOEKTA I0r0BOpa MEPEAAUM KUIIOTO ITOMELIEHHUS B
MyHULIIMNIaTbHON YCIYTH COOCTBEHHOCTh Tpak/1aH, COTPYIHUK
AJIMUHHCTpallMH, OTBETCTBEHHBIHN 32 MPEAOCTABICHHE
MYHHUITUTIATLHON YCIyTH 00€CTICUNBAET €T0
COTJIacoBaHHE C HEOOXOAUMBIMH JTOJKHOCTHBIMH
JTUIaMUA A TIMUHHUCTPAITUH.
[ToanucanHbIi JOTOBOP NEPENAETCA HA PETUCTPALIHIO,
[Mognucanue u peructpanus | 15 paboumnx HE TIo3/IHee paboyvero JHs, CICIYIOIIETO 3a THEM €T0
pe3yJibTaTta MnpeaoCTaBICHUs JHEeU MOCTYIJIEHUSI HAa PETUCTpalnio. MakcCUManbHbBIN CPOK

MyHULIMTIaTBHON YCIYTH

BBITTOJTHEHHST aIMUHUCTPATUBHOW MPOLETYPHI 11O
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MecTo BBITIOTHEHUS

poreaypsl/
ucnoiaszyemas 1MC

AJIMUHHUCTpPATUBHbBIC
JIEUCTBUSA

Cpenuuit
CpOK
BBITIOJTHEHUS

TpynoemMkocTb

ConepxaHue 1eMCTBUS

MPUHATUIO PEIICHUs O MpeaocTaBieHuu (00 oTkasze B
MPEAOCTABICHUN ) MYHUIUIIAJIBLHON YCIYTH U
0(OPMIICHHIO pe3ylibTaTa MpPeJOCTaBICHHS
roCyJ1apCTBEHHOMN yCIyru 3asiBUTEII0 HE MOXKET
MPEBBIIATH 25 pabouux AHeH. Pe3ynbpTaT BHOCHTCS B
Monyns EC OV.

Mogayns ENCOY

Buecenne B
ENCOY

Monayns

15 Mmunyt

WNudopmanus o npenocraBieHur MyHUITUTATBHON
yenyru ¢ukcupyercs B Moayine EIC OY

4. Boigaua pe3yJjbTaTa NpeaoCTaBJICHUSA MyHHIII/IHaﬂbHOﬁ yYCIiyru 3asgBUTEII0

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii TpynoemkocTs Copepxanue neicTBus
pouexypsl/ JNEeNCTBUS CpOK
ucnosasizyemas 1MC BBIITOJIHECHUS
Monyns EUC Brigaua wim HanpasiieHue 5 pabounx PaboTHUK A IMUHHMCTpALUN HAIPaBIISET Pe3yiIbTaT
OV/PIII'Y pe3yibTaTa npeloCTaBICHUS JHEN IIPEAOCTaBICHUs MyHUIIUIIAIBHON yCIyTH

MyHununaipHON ycayru
3asBUTEINIO

3asBUTENIO: PE3yJIbTaT NPEIOCTaBICHUS
MyHuIMnanpHOM yCayru HanpasisieTcs B JInuHbIi
kabuneT 3asButens Ha PIII'Y, B Bune sx3emMisipa
AIIEKTPOHHOTO 00pa3a JOKyMeHTa, moAanucanuoro Ol
YIOJIHOMOYEHHOTO JINlIa A IMUHUCTPALlUU
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[Tpunoxxenue 8
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

baok-cxema NNpeaoCTaBJICHUA MyHHIIHHaJILHOﬁ ycayrn

‘ 3assutenb |

4

‘ Mopa4a 3agBneHuns U JOKYMEHTOB |

v v v v v

HYepes 3aKOHHOIo

JIUHMHO npeacTaBuTeNs yepes MOL| no noyre nocpepcrsom PIIY

‘ NnpyYem 1 perucTpaLma AOKYMEHTOB |

v :

‘ HET OCHOBaHMA ANA OTKasa E NpMeme JOKYMEHTOE €CTb OCHOBaHWA ONnA OTKasa B NpuemMe JOoKyme HTOBl

‘

perucTpauus saasneHus, obpaboTka u

npeABapUTENbHOE PACCMOTPEHUE AOKYMEHTOB OTKas B MpUEME M PerMcTpaLm SOKYMEHTOB

NoAroTOEKa NPOeKTa pelleHKMA

v v

€CTb OCHOBaHUA N4 HeT OCHOBaHUA AN14
OTKaza B OTKaza B

npegocTaBneHun npegocTagneHUu

MyHULUN AN bHOM MyHULUN AN bHOM
ycayru ycayru

v v

noAroToeEKa W EBbla4va pesynbetaTta |

v y

[OpoEOp Nepegaqu

OTKas B MUnoro
npegocTagneHUu NnomeLleHMA B
MyHULUN AN bHOM cobCcTBEHHOCTD

ycayru rpaxaaH
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